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MEMORANDUM §
FINANCIAL SERVICES DRAKENSTE

MUNISIPALITEIT « MUNICIPALITY « UMASIPALE WASE

TO Mayco
ATTENTION Mayco

FROM HOD: Finance
ENQUIRIES CL Mapeyi
DATE 17 August 2011
OUR REF. CM088.m.11/js

Re: Quarterly Reports April- June 2011

Background

In accordance with section 52(d) of the MFMA, a Municipality must submit a report to the council on the
implementation of the budget and the financial state of affairs of the Municipalily. The Mayco needs to

recommend the report to Council.

Reporting to Council:

MFMA Implementation and Monitoring — Municipal Entity Quarterly Return
Quarterly MFMA Implementation and Monitoring Checklist Implementation Priorities

Withdrawals from Municipal Bank Accounts in accordance with section 11
BM — External Debt Created, Repaid or Redeemed and Expected Borrowing

Discussion

Attached is a quarterly report for above-mentioned for April- June 2011

Recommendations

e That Mayco take note of these reports and forwarded to Council.

L Mapeyi CM Peterse
HOD: Finance ED: Finance
N (_).h:jz:k::,t,,
G Combrink G van Deventer

Portfolio Holder: Finance Executive Mayor



NATIONAL TREASURY
QUARTERLY MFMA IMPLEMENTATION AND MONITORING CHECKLIST
IMPLEMENTATION PRIORITIES

1. Change Muncde to your own municlpal code (e.g.: GT411), Year End {ccyy) to Financlal Year End
{e.g.c 2007 for year 2006/2007 and Quarter {Qn) to Quarter End {e.g.1 Q1 for Quarter 1)
2, Enter Date I No to response (ceyy/mmidd)
3. To Save Flle press the followlng keys at the same time with Caps Lock off: Ctel Shift
4, In-bulit macro will save file ast Muncde_MFM1_ccyy_Qn.xls {e.g. GT411_MFM1_2006_Q1.xls)
§. E-mali completed returns to: igdatabase@treasury.gov.za

MunCde Municipality Name Financial Year End Quiarter
WC023 Drakenstein 2011 Q4 Apr-Jung
Ref Queslion Council Use Only
Response Date {if applicable}

pl ple
Is an MFMA implementation plan prepared that centains realistic and achlevable
activities logether with larget dates, responsible councitlers or officials and provision to
record ongoing progress to meet targeted implementalion? (If not, please download the
implementaticn plan template from the NT website).

Has councll appointed a person to assume the dulles of the municipal manager?

2.2 Has a report to the current council been tabled that creates an awareness of the roles  {Yes
and responsibilities of the municipal manager as the acceunting officer of the
municipality who must exercise the powers and functions of this position in terms of the
MFMA, and to provide guidance and advice to council and offictals? (s 60).

23 Are the appropriate systems in place to allow the municipal manager to {ake Yes
responsibility for managing the financial administration of the municipality to ensure
compliance with the MFMA. (s 62)

24 Are the appropriate systems in place to allow the municipal manager to take full Yes
responsibility for managing the municipality’s assets, liabilities, revenue and
expendifure? (s 63, s 64, s 65}

2.5 Does the municipal manager ensure that expenditure on staff benefits is reported fo Mih
council on a regular basis? (s 66) if so, how often is this expenditure reported ie:
manthly, quarterly, six-monthly , annually or other?

26 Does the municipal manager assist the mayor in carrying out his or her responsibilities |Yes
under the MFMA? (s 68)
2.7 {s the municipal manager provided with the appropriate autonomy and flexibility to Yes

implement the budget? (s 69)

WC023_MFM1_2011_Qd.xs ) 1 201110/05



Question

Councif Use Only

Has councit appolnléd a person lo assume the duties of the
(CFQO)? (s 77, 80, 81)

Respense

Dale

(if applicable)

3.2

Has councif appointed persons to assume the duties of other senior managers ie: to
form top {or senior) management, with appropriate responsibilities and delegations? (s
77,18)

Yes

33

Is the CFO able to effectively assist the municipal manager in carrying out his or her
duties with respect lo financial management generally, in providing financial advice to
senior managers and undertaking specific financial management duties? (s 81)

Yes

3.4

Are other senior managers able to exercise the appropriate financlal management
responsibililies as required by legisialion? (s 78}

Yes

35

Does an appropriate system of delegations exist, (hat maximises administrative and
operationat efficiency and provides adequate checks and balances In financial
administration within the municipality, within the confines of the MFMA In terms of limils
to delegations? (s 79}

Yes

38

Has a report to the current council been tabled that creates an awareness of and
endorses the roles and responsibilities of the top (or senlor) management team within
the municipality? (s 77)

Yes

37

Does council comply with the provisions of the MFMA and the Municipal Systems Act
{as amended) and its regutations In refation lo the establishment and review of annuat
staff performance agreements? (MFMA s 53 and Municipal Systems Act s 57)

oés e municipality maintain at least one én accoﬁnf, ] p m'ar'y"b nk
account which receives all allocations {including those for a municipal entity), income
from Investments and money collected by an entity on behalf of the municipality? (s 8)

Yes

manager has delegated the administration of a bank account to another officer {07 the
CFQ)7 Note limitalion on delegations with respect fo enforcement of sections 7, 8 and
11 that may only be delegaled to the CFO (s 10).

M OF FINANCIA

Does the munlcipality operate and mainlain an effeclive system of expenditure control
that includes procedures for approval, authorisation, withdrawal and payment of all
funds? {s 65(2)(a)}

4.2 During the quarter under review has there been any changes fo the datails of the No changes
primary bank account of the municipality and were such changes reporied lo the
Malional Treasury and Auditor-General? (s 8(5))

43 During the quarter under review did the municipality open any new bank accounts and |No changes
were {hese reported to the Provincial Treasury and Auditor-General? {$ 9)

4.4 Does the municipat manager administer all bank accounts and Is the municipal Yes
manager accouniable {o council for this? (s 10)

4.5 {s an appropriate system of delegalion in place in instances where the municipal Yes

monies owing between the municipality and another organ of state? (s 65(2)(g}). Note:
formal disputes belween organs of state are discussed in s 44 and Gircular 21.

52 is the municipal manager able to confirm that all moneys owing by the municipality are jYes
paid within 30 days of receiving the relevant Involice or statement? (s 65(2)(e})}

5.3 Does the municipality promptly meet all financial commitments toward other Yes
municipalities, nationat and provincial organs of state? (s 37(1)(c))

5.4 Is the municipality currently party to any formal dispute concerning non-payment of No

WC023_MFM1_2011_Q4.xis 2
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Ref Question Councit Use Only

Response Date {if applicable)

6.1 Has the municipal manager submitted monthly budget statements to the mayor, Yas
National Treasury and the Provincial Treasury for each of the months of this quarter? (s
71}

6.2 Has the municipal manager submifted a quarterly budget statement to council, Yes

g e iture income coltected? (s 71

7.1 Has council adopted a supply chain management policy that complies with the Supply jYes
Chain Management Regulations? {(SCM Regutations 2 & 3, Circular No 22) 7
7.2 Has council delegated SCM powers and duties to the municipal manager as required injYes
SCM Regulation 42
7.3 Does the municipal manager report at least quarterly to the mayor and at [gast annually | Yes
to councit on Implementalion of the supply chain management policy? (SCM Regulation
6)

7.4 Has the muaicipal manager submilted monthly reports on contracts awarded above Yes
R100 000 fo National Treasury for each of the months of this quarter? (Circular No 34)

7.5 If a tender other than one recormmended in the normal course of implemenling the Yes
SCM policy was approved during this quarter, has the municipal manager reported the
approval of tenders not recommended and the reasons for deviating from such
recommendation to the National Treasury, provincial freasury and Auditor-General? (s
114)

7.6 If there has heen any deviation from or breach of the SCM policy during this quarter, |Yes
has the municipal manager reported the reasons for such deviation from or ratification
of minor breaches of procurement processes to council during this quarer? (SCM
Regulations 36)

r submitted {o the National Treasury the Municipal Enlity
Relurn Form, for this quarter? (See "Municipal Entity Return Form" under National
Treasury Return Forms on website www.treasury.gov.za/mfma).

8.2 Has the municipal manager submitted to the Natlonal Treasury the Long Term Contract|Yes
Return Form, for this quarier? (See "Long Term Contract Return Form™ under National
Treasury Return Forms on website www.lreasury.gov.zaimfma).

WC023_MFM1_2011_Q4.xls 3 2011/10/05



9.1

Question

Counell Use Only

Have the 2009/2010 annual financlal statements of the municipality been prepared and
submitted o the Auditor-General for audit?
>If Yes, provide actual date submitted in the space provided for dale.

Respense

Yas

2010/08/3

(if applicable)

9.2

Have the 2009/2010 annual financial stalements of the municipality been prepared in
compliance with the prescibed accounting framework?

> If Yes also indicate in the space provided for date the fermat (framewark) of the
annual financial statements.

Yes

GRAP

9.3

In the case of a parent municipality, have the consolidated 2009/2010 annual financial
statements of the municipality and all its entities heen prepared and submitted to the
Auditor-General for audit?

>if Yes, provide aclual dale submitted in the space provided for date.

No entities

9.4

If the accounting officer did not submit elther the 2008/2010 annual financial
slatements and/or the 2009/2010 consoclidated annual financiat statements {including
all municipal entities) to the Auditor-General for audit on lime,

{a) did the mayor table a vaitten explanation in council setling out the reasons for the
fatlure and
(b) did the municipal counci! investigate the malfer and take the appropriate steps as

required by section 133(1){c)

Are the appropriate management syslems in place to ensure that the annual report of
the municipality and the annual reports of all its municipat enlity(s} will be tabled in
council by 31 January each year? (s 121 & 127}

4. No fo both (a) & (b}

Have the 2009/2010 annual report of Ihe municipality and the 2009/2010 annual reports
of all of its enlities been tabled In council by 31 January?

F

s council 'ciomply with s 117 which precludes councillors from serving on a bld or
tender commiltee? (s 117}

Does council comply with $ 118 which precludes undue interference from any personin
refation {o the municipal tender process? (s 118)

Yes

Does councll comply with s 93F of the amended Munlcipal Systems Act which
precludes any councillor of any municipality or official of the municipality, or member of
the National Assembly or a provincial feglstalure or permanent delegate to the NCOP
from serving on boards of a municipal entity? (Municipat Systems Act, as amended s
93F)

Yes

Does council comply with s 103 which precludes improper interference by any
councillor in relation to the financial affairs or responsibliities of the board of directors of
a municipal enlity? (s 103}

Yes

Does council comply with s 184 which preciudes loans to councillors or officials of the
municipality, directors or officlals of a municipal entity or members of the public? (s
164)

Yes

124 Does the municipality have an internal audit (IA) unit (s 165) and indicate whether . Yes, in-
function s in-house or outsourced or shared?
122 Does each of the municipality's enlity(s) have an internat audit unit? (s 165) Municipality has no entities

WG023_MFMI_2011_Q4xls 4
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Ref Queslion Council Use Only
Response Date (if applicable)
123 Does the municipality have an audit commiitee (AC)? (s 166) Yes
> If Yes, indicate in the space provided for date whether the function is shared
t2.4 Does each of the municipality's entity(s) have an audit committee {AC})? (s 166} Municipality has no entilies

1.1 ad;ustmént

13.1 Did the municipality revise its approved annual budget?
> If Yes, indicate the number of adjustments budget(s) tabled in councl! t¢ date in the
space provided for date.

13.2 If the municipality revised ils approved annual budget, were the Service Delivery and  |Yes

Budget Implementation Plan (SDBIP) and performance agreements of the municipat
manager and all senlor managers (section 57 (Systems Act)) accordingly amended?

i4.1 Doas tha municipality have a webisie?

14.1.1 if Yes in 14.1 or share district website or other website arrangement, provide the No
website address in the space provided.

14.2 is all the informalion as set-out in s75 disptayed on the municipality's / shared district  |Yes
website?

Other Comments:

FOR COUNCIL USE ONLY

Prepared by: (CFO, or other)

AViola Name
alrico@drakensteln.gov.za E-mail

021-807 6221 Contact number
19/10/2009 Date

Reviewed by: (Municipal Manager)

Name

E-mail

Contact number

Date

WCO023_MFM1_2011_Q4.xs 5 201110/05



MFMA IMPLEMENTATION AND MONITORING
MUNICIPAL ENTITY QUARTERLY RETURN

Each qguarter every municipality must submit this return to National Treasury disclosing for that quarter.

1. any new entity established, and

2. any entity disestablished, and

3. changes to details of an existing entity, or

4. that there has been no changes to existing entity(s) since the previous quarter (established/disestablished/changes), of
6. there are no entities.

6. Specifically for the quarter ending 30 Seplember 2006 delails of ALL enlities existing as at 30 September 2006, must be submitted once off,
thereafter for each quarter select the applicable return{s) from 1-5 above.

To save the file press the following keys at the same time with Caps Lock off: Ctrl-Shift-S. The file will be saved as e.g.
ECQ00_ME_2007_Q1_2.xls

The electronic return must be emailed fo lgdatabase@treasury.qoy.za.

Please refar to the Guidelines for completing this relurn available on the website wiww treasury. gov. za/mima (NT refurns)
RETURN TYPE: 5.No entity
Financial Year and Quarter 2010/11 Qd Apr-June
Musnlicipality WC023 Drakenstein
Entity Numbher
Number between 1 and 100, starf al number 1 (never aliocale the same number fo another entity)
ENTITY DETAILS
Entity Name No ENTITIES
Type of Enfity

Main / Sub Function
Purpose, Extent and Other Particulars

Date Established (coyy/mmiidd) Date Disestablished (ecyy/imm/dd)
Sole Control (Yes/No) % Control (Whote Number)
MFMA / PFMA Applicable Does the entity comply with the

provisions of the MFMA and Systems
Act (as amended). (Refer MFMA
Chapter 10 and Systems Act (Chapter
8A)). {Yes/No)

Feasibility Study Done (Yesio) Month of Financial Year End
Funding Source

Annual Budget (\whole Rand) Jobs Transferred from Muni (vumber)
New Permanent Jobs Created (Number) New Temporary Jobs Created (Numbsr)

Participating Parties | | I i

If parties are munfes select Muncde's in the above
ceds, otherwise use celf on the rght to enter parties

ENTITY CONTACT DETAILS

Postal address:
Post Box/Private Bag
Box/Bag No

City / Town

Postal Code

Street address
Building

Street No. & Name
City / Town

Postal Code
General Contacts Phone, fax and cell no's: nnn non aonn (evample 011 315 234
Telephone number

Fax number

E-mail address
CEO

Name

Telephone number
Cell number

Fax number

E-mail address
CFO we023 ME 2011 Q4.xls




Name

Telephone number

Cell number

Fax number

E-mail address

CHAIRPERSON

Name

Tefephone number

Cell number

Fax number

E-mail address

Contact Person: AViola _
Emaik: alrico_@drakenstein_.gov._za
Phone: 021 8076221 - o

Date: ({coyyimmidd)

09/30/10

Piease provide delails of the

— fcontact person who compleled this
—_treturn, should further information
- |be required.

“§Thank You

WGC023_ME_2011_Q4.XIs
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