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(*/ DRAKENSTEIN
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PROPOSED BYLAW OF RULES OF ORDER REGULATING THE CONDUCT OF COUNCIL AND
COMMITTEE MEETINGS OF THE MUNICIPALITY OF DRAKENSTEIN, 2026

Notice is hereby given, in accordance with the provisions of section 156(2) read with
section 160(4)(b) of the Constitution of South Africa 1996, that the Council at its meeting held on
30 March 2026, in principle approved the proposed Bylaw relating to the Rules of Order
regulating the Conduct of Council and Committee meetings of the Municipality of Drakenstein,
2026.

The proposed Bylaw is available for inspection at the following municipal offices:

Civic Centre, Paarl (Helpdesk) : M Bell
Wellington Municipal Office (Helpdesk) : I Ockhuis

Paarl East Housing Office : S Adonis
Mbekweni Housing Office : C Lewis

Gouda Municipal Office : T Petersen
Saron Municipal Office : G McDonald
Drakenstein Libraries : Senior Librarian

The proposed Bylaw will also be available on the municipal website at www.drakenstein.gov.za.
Written  comments may be sent to the following email address:
CustomerCare@drakenstein.gov.za or be hand delivered to the different municipal
offices (libraries) in Drakenstein by not later than 13 July 2026.

Persons who are unable to read or write, may submit their comments verbally at the Paarl
Library, 1 Market Street, Paarl, where they will be assisted by a staff member to put their
comments in writing.

DRJ H LEIBBRANDT
CITY MANAGER

Paarl Post -11/06/2026
Cape Times — 11/06/2026
Winelands Eco — 11/06/2026



Y DRAKENSTEIN

MUNISIPALITEIT » MUNICIPALITY  UMASIPALA
Paarli Wellington | Gouda | Saron | Simondium

VOORGESTELDE VERORDENING VAN REELS VAN ORDE WAT DIE VERLOOP VAN RAAD- EN
KOMITEEVERGADERINGS VAN DIE MUNISIPALITEIT DRAKENSTEIN REGULEER, 2026

Kennis geskied hermee ingevolge die bepalings van artikel 156(2) saamgelees met
artikel 160(4)(b) van die Grondwet van Suid-Afrika 1996, dat die Raad tydens ‘n vergadering
gehou op 30 Maart 2026 die voorgestelde Verordening rakende die Reéls van Orde wat die
verloop van Raads- en komiteevergaderings van die Munisipaliteit van Drakenstein reguleer,
2026, in beginsel goedgekeur het.

Die voorgestelde Verordening is beskikbaar vir inspeksie by die volgende munisipale kantore:

Burgersentrum, Paarl (Navrae) : M Bell

Wellington Munisipale kantore (Navrae) : | Ockhuis

Paarl Oos Behuising kantore : S Adonis
Mbekweni Behuising kanktore : C Lewis

Gouda Munisipale kantore ; T Petersen

Saron Munisipale kantore : G McDonald
Drakenstein Biblioteek : Senior Bibliotekaris

Die voorgestelde Verordening sal ook beskikbaar wees op die munisipale webwerf by
www.drakenstein.gov.za. Skriftelike kommentaar kan gerig word na die volgende e-posadres:
Customercare@drakenstein.gov.za of persoonlik afgelewer word by die verskillende munisipale
kantore (biblioteke) in Drakenstein teen nie later nie as 13 Julie 2026.

Persone wat nie kan lees of skryf nie, kan hul kommentaar mondelings by die Paarl Biblioteek,
Mark Straat 1, Paarl, indien waar hulle gehelp sal word deur 'n personeellid om hul kommentaar
op skrif te stel.

DR J H LEIBBRANDT
STADSBESTUURDER

Paarl Post —11/06/2026
Cape Times — 11/06/2026
Winelands Eco — 11/06/2026
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DRAKENSTEIN MUNICIPALITY

BYLAW OF RULES OF ORDER REGULATING THE CONDUCT OF COUNCIL AND COMMITTEE
MEETINGS, 2026
Under section 156 of the Constitution of the Republic of South Africa, 1996, the Drakenstein

Municipality, enacts as follows:-
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CHAPTER 1: INTRODUCTION

Definitions

In this Bylaw, unless inconsistent with context —

“behaviour” means verbal or non-verbal communicative conduct, tone of voice, body
language and demeanour, deportment, bearing and etiquette relative to one’s

conduct toward others;

“Chief Whip” means the person elected as office bearer in Ceuncii (as such} in terms

A2

of section 41(A) of the Municipat Structurj}_ eféf;"and does not refq_r__t_q the respective

whips of political parties;

“Code” means the code of conduct for counr'(:illors-'"sél*\out in Scheﬁﬁle 7 to the
Structures Amendment Act, 2021 (Act 3 of 2021} as amplified from time to time by
Regulations issued by the Minister of COGTA where appllcable to this Bylaw;

“committee” means a committee of councrllors estabhshed by council in terms of

N

sections 60, 79, 79A or 80 of the Structures Act;

......... \

s ‘
"Constltutlon” means the Constltutlon of the Repubhc of South Africa, 1996;

“council” meansth&mumcrpal council of Drakenstein Municipality;

coundllo?’ means a member of thefouncnl which includes the Chief Whip, and

_‘.mcludes a polrtical office bearer as defined in section 1 of the Systems Act;

| "City Manager" means the ﬁerson appointed by council in terms section 56A of the

Systems Act ora person delegated by the City Manager;

“debate" means that in the context of council a procass that involves formal discourse,
discussion and ;ral addresses, on a particular topic, putting forward opposing
viewpoints of relevance and under moderation of the Speaker as per this Bylaw;
“hybrid meeting” means a meeting where councillors could either attend physically
or virtually;

“meeting” means a meeting of the municipal council or a committee as the case may
be and includes a virtual meeting as contemplated in Chapter 3 of this Bylaw;
"member of the public" means a person who is not a councillor or a municipal

employee and who attends a meeting of the Council or a committee, and includes -

A-5
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(a) the media;

(b) adignitary; and

(c} arepresentative of any sphere of government;
“motion” means a motion and/or item of which written notice is given by a councillor,
but shall not include a motion as contemplated in sections 48 or 49, and other
motions;

“ordinary Council meeting” means an ordinary meeting of the Council convened in

.

accordance with section 6; ,/

“party” means a political party as defined in the Structures Act;

-,'.; }.

“physical meeting” means a meeting where councillors are’ physncally present in the

same venue; S R

AR

“Provincial Minister” means the member of the vamcnal Cabmet reSponsvble for

B
l" Pl

local government matters in the Province; - /
“Province” means the Province-o.fgthe Western Cée_e}:z,._"
“quorum” in relation to — o k e Mot
(@) the Council, means a majo“rlty c;f'the"i’r'icumbent:tiohncillors; and
(b) a commrttée means a majonty of the rm:umbent councillors appointed to
that commlttee bwthe Council;.
“Speaker” means the Speaker of the Councrl elected in terms of section 36 of the
Structures Act -or the Actmg Speaker in terms of section 41 of the Structures Act;

P
special Council meetmg” means a special meeting of the Council convened in

“"accordance with sectien 7; (;1 g

"Specaz;l Commlttee, means the standing committee established by Council in terms
of sectlon 16 of the Code to conduct hearings of Councillors charged with a
contraventreh;e?thls Bylaw or any other matter of disciplinary nature relating to
Councillors;

“Systems Act” means the Local Government: Municipal Systems Act, 2000 (Act 32 of
2000), as amended;

“Structures Act” means the Local Government: Mumapal Structures Act, 1998 (Act
117 of 1998), as amended;

“tools of trade” means the resources or enabling facilities such as furniture,

telephones, electronic devices or any other resources or enabling facilities provided

#- 6
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by the Municipality to a councillor to enable effective and efficient fulfillment of his or

her duties in the most cost effective manner;

“venue” means the Council chamber, town hall or committee room where a meeting
is held or the virtual platform where a virtual meeting is held;

“virtual” means streamed live to the internet, using any or all of the following: -

(a) video;
(b) text; /A‘
(¢} audio; s,

0t physmally present in the

-

“virtual meeting” means a meeting where councﬂlors re

same venue and the meeting is conducted utllusmg virtual mean§"
Ny,

“walk-out” means an act of leaving a meeting or fallmg to remainin attendance at that

EE) i'\.. et

meeting, by a councillor or councillors, wnthout the permission of the chairperson
i /t‘ ,y«,
when a vote is taken on any matter, or before the chairperson has adjourned the

meeting;

"working day" means any day of the:week Except -
(a) a Saturday, Sunday, and publlc hdﬁday, anﬂ =

(b) when the Councd is in recess. 2

Application and mterpretatuon T
2;1 Subject to paragraph (b), thls Bylaw applies to all meetings of the Council and
’ it's commlttees, to“'the extent applicable.
2.'2”' These rules do not apply to the following committees —
2.-_2}. comrgl,ttee established in terms of section 16(1)(b) (Investigation of

N

Breach) of the Code;

b

2.2.2 f‘fl'aﬁcommittee contemplated in section 62(4)(c) (Appeals) of the Systems

Act;

2.2.3 aMayoral Committee contemplated in section 60 of the Structures Act;
and

2.2.4 local Labour Forum, Audit Committee, Section 17 Advisory Committees

of Public.



2.3

24

2.5

2.6
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Unless it is inconsistent with the context or clearly inappropriate, a reference

in this Bylaw to ~

2.3.1  the Council must be construed as a reference to a committee;

2.3.2  the Speaker must be construed as a reference to the chairperson of a
committee; and

2.3.3  acouncillor must be construed as a member of a committee.

Except where it is clearly inappropriate, a rule applying to a councilior in any

proceedings also applies to a municipal employee and a member of a

committee.

If, in terms of this Bylaw, a notice, motion, question,-or request is required or

permitted to be given in writing to any Eouncillor or person, it is sufficient if it

is transmitted electronically directly to that:councillor or person.in such a

manner and form that it can conveniently-be printed by the recipient within a

reasonable time.

if, in terms of this Bylaw, a.document is required to.be published, provided or

delivered, it is sufficient if an ele’c;rdnicv--originai',’ or reproduction thereof is

published, -provided or delivered by electronic communication in such a

manner and form that it can conveniently be printed by the recipient within a

reasonable_ time;- provided that this subsection does not apply to any

. publication to-inform the public.
2.7

If, in terms of this Bylaw, a document is required to be signed by —
271 a smgle councillor or person, signing may be done in any manner
! provided for in the Electronic Communications and Transactions Act,
_ 2902-'(Act 25 of 2002); or
2.7.2 "':'tfwo or more councillors or persons, it is sufficient if —
(a)  all councillors or persons sign a single original of the document,
in person or as contemplated in paragraph (a); or
(b) each of those councillors or persons signs a separate duplicate
original of the document in person, or as contemplated in

paragraph (a), and in such a case, the signed duplicate originals,

when combined, constitute the entire document.
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2.9
2.10

3. Unforeseen eventualities

The Speaker may give a ruling or frame a:rule m‘
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During a meeting where the Speaker considers that adherence to a provision
of this Bylaw would be unreasonable and would prejudice the operation of a
meeting, the Speaker may, with-the-approval-of-the-majority-of theincumbent
eaunecillors if in his/her opinion will enhance and/or support effective and fair
decision making and for the duration of that meeting, temporarily suspend or
relax such provision, provided that the suspension or relaxation of a provision —
2.8.1 may not be in contravention of any national or provincial legislation

or any Bylaw of the Municipality; and //f\
A

282 m must relate to

14/” M "J,

the matter under discussion as Iusted on the agqua
The reasons for the suspension of the rule must be recorde(hn the minutes.
This subsection does not apply to a motlon of»ne conﬂdence eoniemMated in

section 64.

ect df any eventuality for which

A‘

this Bylaw does not‘ﬁowde having due regard to existmg procedures, precedents,

practices and conventions and on the basns of constitutional values and principles

underpmnmg an-open, accountable and democratuc society.

» .
Pa IR b 'A

4. Transactuon and order of business

4.2

The;C;_;pncul/transacts its business at ordinary Council meetings and special
Coun';:l‘i:mi;tmgs convened for that purpose, in terms of this Bylaw.

The busmess of meetings in ordinary Council meetings will appear in the
following order on the agenda, unless the order has been changed in terms of
subsection (4) —

4.2.1 election of acting Speaker, if necessary;

4.2.2 applications for leave of absence;

4.2.3 confirmation of minutes;

4.2.4 feedback on matters arising as indicated in the minutes;
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4.2.5 statements and communications by the Executive Mayor/Executive
Deputy Mayor;

4.2.6  statements and communications by the Speaker;

4.2.7  interviews with deputations (if approved by the Speaker);

4.2.8 consideration of reports by executive mayor;

4.2.9  matters for consideration/information;

4.2.10 urgent matters submitted by City Manager;

e

L.

4.2.11 consideration of notices of motion;

4.2.12 consideration of notices of questlons, g

4.2.13 consideration of motions of urgence and necessuty, and
4.2.14 matters In-Committee. T
4.3 The order of business of a specnal Councu meetmg is as follows,*unless the
order has been changed in terms of subsectldn (4)»— #
43.1 election of an actmg Speaker if necessary,
4.3.2  application for Ieave of absence, R
43.3 consideration of matters ln theﬂotlce/convemng a special Council
/meeﬁrrg as set out in the request‘contemplated in section 7; and
4.3. fl/ / adjournment
44 The Speaker ‘may change the order of the business appearing on the agenda.

= 4\./ EARE
4, //‘" A councnllor who wnshes to have the order of business on the agenda changed

must apprcsach the Speaker in this regard prior to the meeting. The decision

S ~ ofthe Speaker in this regal’d will be final.

Fou

Agenda Py

51 The Speaier or a person designated by the Speaker must prepare the agenda
for a r::eeting in liaison with the Executive Mayor, and, if applicable, the City
Manager.

5.2 The City Manager must assist the Speaker in preparing the agenda.

5.3  The Speaker may at any time during a meeting introduce an urgent matter
which does not appear on the agenda, unless —
5.3.1  acouncillor indicates his or her opposition to the introduction of the

matter;

A- 10
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5.5
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53.2 the proceduré contemplated in section 25 is followed; and

5.3.3  the Council resolves otherwise with a supporting vote of a majority of
the votes cast.

Except as otherwise provided in this Bylaw or in terms of subsection (2), a

matter not appearing on the agenda may not be transacted at a meeting.

The Speaker may refuse an item, motion or question to the agenda if such item,

motion or question —

5.5.1 falls outside the jurisdiction of the Municipality;-

5.5.2  isracist in nature or advocates hate speécﬁ-;

5.5.3 issub judice; )

55.4 does not comply with proce'dll.lral'" requirements for submission of
agenda items as provid_ed._'for in this Bylaw;

5.5.5 lacks sufficient information; e ‘

5.5.6  violates legislation or is contrary to the law; or

5.5.7 is of defamatory nature.. —r

Meetings

6.1

6.2

6.3

6.4

6.5

The Speaker must—

<611 at least quarterly convene ordinary Council meetings; and

6.1.2  ensure that the Council meets at least quarterly in accordance with

section 18(2) of the Structures Act.

The form of access to meetings by the public must be determined by the

Speak;r.

Subject to subsection (1) and section 7(3), the Speaker must decide how, when
and where the Council must meet.

At least 72 hours before an ordinary Council meeting, the City Manager must
give written notice, or notice by electronic media, to each councillor of that
meeting; provided that should time constraints make this impossible, a shorter

notice period may apply.

A o11
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6.7

6.8

6.9
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If the City Manager accidentally omits to give a notice contemplated in
paragraph (a) to any councillor, such omission does not invalidate a meeting.
At least 72 hours before an ordinary Council meeting, the City Manager must
give written notice to the public in accordance with section 19 of the Systems
Act.

The Speaker may at any time change the date, time or venue of an ordinary
Council meeting which has been convened.

The City Manager must give reasonable notice in line with this section of any

change to the date, time or venue of a meeting.

Special Council Meetings

7.1

7.2

7.3

7.4

The Speaker may call a special Council meeting on a date, time-and venue

determined by him or her.

When the Speaker has determined the date, time and venue of a special

Council meeting, he or she must inform the City.Manager thereof.

If the position of Speaker is vacant or the Speaker is absent, unavailable,

unwilling oruhable to perform his or her functions —

731  the City Manager; or

7.3.2  aperson designated by the Provincial Minister, if the City Manager is
absent, 't;navailabl'e, unwilling or unable, must convene a special
Council meeting to elect a Speaker or an Acting Speaker, as the case

may bie, and preside over such election.

“The Speaker ﬁ%auSt, if a majority of the councillors requests him or her in writing

to i:oh,venq_:a special Council meeting for the consideration of a specified

matte?-_érﬁatters, and if the request complies with the requirements set out

in this section and the Structures Act -

7.4.1  convene a special Council meeting on the date and at the time set out
in the request and at a venue determined by him or her; and

7.4.2  inform the City Manager of the date, time and venue and supply him

or her with a copy of the request.

A- 12
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7.6

7.7

7.8

7 '.-9

7.10

7.11

7.12
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A request to-call a special Council meeting must indicate the matter or matters

to be dealt with at that special Councit meeting, and indicate the date and the

time of the special Council meeting, which date may not be less than -

7.5.1 six working days from the date the request is submitted to the
Speaker; or

7.5.2  four working days from the date the request is submitted to the
Speaker if the matter is regarded as an urgent matter, in which event
the reasons for urgency must be stated m,tIfe ‘réguest.

For the purposes of subsection (3), a majorlty ofcouncrllors must be construed,

i

to be a majority of the Councillors, as rreﬂected.:.{' the Municipality's

establishment notice, notwrthstandmgany declared vacancies

\

If the Speaker, for whatever reason, falls to convene a speciar{:ouncll meeting
City Manager must convene the special Counc‘iLmeeting on the date and at the
time set out in the request'andat.a venue detenmtned *by him or her.

if the City Manager, for wl;atever reasbn, falls bo convene a special Council
meetlng m terms of paragraph (&) within one workmg day of the failure by the
Speaker,\a person desrgnated by the -Provincial Minister must convene the
specral Couneil meetmg on the date and at the time set out in the request and
“at 3 & venue de;t'erm-rned by him nr her

If the Speaker is absent , unavailable, unwilling or unable to chair the special

Council meetmg, the/C' ity Manager or a person designated by the Provincial

“Mhinister if the City Manager is absent, unavailable, unwilling or unable, must

presrﬂe at the election of an Acting Speaker in accordance with section 36(3)
of the Structures Act.

The Actlng Speaker may only preside over the special Council meeting
concerned.

Only the matter or matters specified in the notice convening a special Councll
meeting or set out in the request contemplated to in subsection (3), may be
dealt with at a special Council meeting.

Section 63 will apply in the event of a special Council meeting to vote on a

motion of no confidence.

A- 13



7.13

7.14

7.15

7.16
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Unless impracticable or due to time restrictions, the City Manager must give
notice of a special Council meeting at least two working days prior to the
meeting, in the manner contemplated in section 6(4) and (5).

If the City Manager accidentally omits to give notice to any councillor, such
omission does not invalidate a meeting.

The Speaker may, on reasonable grounds, determine that a special Council
meeting is an emergency meeting, in which event the time periods specified in
this section do not need to be complied with. Bt

The City Manager must take all reasonable steps:to*notify each councillor and

the public of a special Council meeting that is an emergency meeting.

e N
8. Functions and powers of the Speaker and :he Chief Whip regarding meet!ngs
8.1  Subject to section 14(2), the Speaker must take the chair in Council at the time
the meeting has been scheduled for. :
8.2  The rulings of the Speaker in Council (mcludmg as per section 43) must be
recorded in the minutes and may not be debated
83 The Chief Whip is responsible for - '
8.3.1 ‘_.the general acceptable conduct of Councillors to ensure optimal
. ':eff_gqi\vgn,es_; of Council and Committees,
{{,;,:‘;;8.3.; I f\nalisé:ion df the Speakers list, 24 hours prior to the scheduled
~ ‘Council meeting (section 39(1)), and distributing the list of speakers
as Council decides from tine to time,
_8.3_.\3 reportlng to the Speaker in writing within 72 hours of any incident,
’ ,_}ac_tlon or failure which may be a misconduct as per this Rules or the
S:Eo;:!e of Conduct of councillors, and
83.4 i oversight re the attendance of Councillors of Council and/or
Committee meetings and to report any deviations to the Speaker in
writing.
9, Attendance by councillor and declaration of interest
9.1 Subject to section 4 of the Code and sections 11 and 18, a councillor must -

9.1.1 attend each meeting;

- 14
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9.1.2  sign his or her name in the attendance register if he or she is physically
attending the meeting or verbally identify himself or herself when
directed to do so by the Speaker if he or she is virtually attending the
meeting; and

9.1.3 remain in attendance, unless he or she is authorised by the §peaker in
terms of section 18(4) or sections 10 or 32 of this or any other law to
withdraw from the meeting.

9.2 A councillor must disclose an interest in any m;ﬁer before Council as

contemplated in section 6 of the Code and Wlt raw from proceedings when

that matter is considered, unless the Councll decndes;that the councillor's

interest is trivial or irrelevant.

9.3 In case of a virtual meetmg,_wh‘ere a councﬂlor must wﬁhdfl’aw from
proceedings in terms of subsectton 2, the S’pea‘kﬂr must disable the virtual

connection to such councillor.

Order for councillor to withdraw from mesting

10.1  Ifthe Speaker is of‘the opinion that a-
10.1.1~ counclllor is dehberately contravenlng a provision of this Bylaw;

counctilor-is- m.,‘gq_.rytempt of or is disregarding the authority of the

ELEY
s Speaker;or;
.}ctbuncullor 's conduct is grossly to such an extent disorderly that this
behavnour negatively affects Council’s functionality, he or she may -
(a) }.:-’_.,_.order the councillor to withdraw immediately from the chamber
or committee room for the remainder of the day's meeting if the
councillor is physically attending the meeting; or
(b) discontinue such councillor's participation in the meeting in
terms of section 20.
10.2 The Speaker may order that any councillor who is physically attending a
meeting and who refuses to leave a meeting when directed to do so by him or

her in terms of this Bylaw, be removed by a person designated by him or her.

- 15
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10.3 The Speaker must also refer such Councillor for investigation by the Special

Committee as contemplated in section 35.

Leave of absence

11.1 A councillor who wishes to absent himself or herself from a meeting or during

11.2

113

11.4

115

L,

a meeting of council or Committee must apply in writing, stating the reasons
therefore to the Chief Whip, or in his or her absence, to the Speaker of the
council in-writing at least 48 hours before the meetmg An e-mail directed to
the Chief Whip in this regard will be acceptable. y

Upon receipt of the application referred to in su‘bsettlon (1), the Chief Whip or

the Speaker must consider the appllcatlon and may approve or reject the
/’_ ®,

application. The councillor must be notl‘fied Bfthe dec1s:on, a

reasons in case

of refusal, at least 24 hours before the meetlng

The Speaker may grant leave of absence‘ to “as councillor who has been
prevented by special circumstances from applymg for leave of absence in

accordance with subsectlon (1)

The special circumstances referred t.o m subsectlcm (3) may include —
11.4.1 |llne‘ss of the councillor; ¢ or

11. 4 2/ lllness or death of close relatlves of the councillor; or

11, 4 3 a counculor bemg on offi Slal business of council.

gl t'he“Speaker wishes to absent himself or herself from a meeting, he or she

must apply to the Executlve Mayor in which case the provisions of subsections

= (1) to(4) shall apply wuth the necessary changes.

11.6° xA‘councﬂlor who fails to remain in attendance at a meeting without permission

11.7

of the“Speakier or walk-out, shall be regarded as being absent without leave.

\‘I’

The nem_es of all councillors to whom leave of absence from any meeting has
& ’

been granted and those of all councillors who absent themselves without leave

from any meeting, or who fail to remain in attendance at a meeting, must be

recorded in the minutes or report(s) relating to such meeting,

Non-attendance and sanctions

121

Except for the instances contemplated in section 11(4), a councillor may not
without leave —

#- 16
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12.1.1 absent him or herself from a meeting;

12.1.2 fail to attend the commencement of a meeting; or

12.1.3 fail to remain in attendance until the end of a meeting.

An investigation into an alleged contravention of subsection (1) must be
conducted in accordance with the standing procedures of the Special
Committee.

If a councillor absents him or herself from three or more consecutive meetings,
which that Councillor had to attend, without permilssigr*i;:asnd, after following a

disciplinary process, the Council must requestthe Provincial Minister to

remove the councillor from office.

The City Manager must —

13.1.1 record all meetmgs and compllezthef-mmutes of the proceedings of a

~ ’\

meeting in wrlting wvthm two weeks df tﬁameeting, and

13.1.2 provide each councﬂlor W|tb a cbpy of the minutes within a reasonable

perioa

o

The mﬁﬁutes of a meetmg must be'considered by the Council at its next meeting

and if conﬁrmed,;must be sugned by the Speaker.

13.3- ~The’ mmutes are taken as’ beihg read for the purpose of subsection (2), if they

13.5

were provided to each 1 _councillor within a reasonable period before the

meeting considermg them

Na motion or.discussion is allowed on the confirmation of the minutes, except

in conngctnon with the correctness thereof.

If a cd\;nélllor is dissatisfied with the correctness of the minutes, he or she

must :

13.5.1 state the item with which he or she is dissatisfied; and

13.5.2 propose an metien amendment clearly outlining the alternative
wording to amend the minutes. If there is no objection, the

amendment will effect.

A- 17
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13.6  In the case where a Councillor request the Speaker that a specific content of a
discussion must be taken up into the minutes, the Speaker, in his or her
discretion, instruct the administration as such.

13.7 The minutes of a meeting must set out the date, time and place of the
meeting and the decisions or other action taken at the meeting.

13.8 The City Manager must keep a record of the signed minutes.

Quorum y
14.1 A majority of the councillors in attendance shall constrtute a quorum as
indicated in section 30 of the Municipal Structures Act &Jo 117 of 1998.

14.2  If there is no quorum at the time fm:fwhrch the meetmg |s~scheduled the

Speaker must only take the chalr as s«aon as a nuorum is presen_

14.3  If there is no quorum, the start of the: meetmg must be delayeﬂl for no longer
than 30 minutes and if -at the end of that 'period there is no quorum, the
Speaker must adjourn the me" "'ng to another- t)me date and venue at his or
her discretion and record the names of those members present.

144 |If the Speaker lS"ﬂOt present and there is no quorum the start of the meeting
must be delayed for no more than. 30 minutes and if there is no quorum at the
end of that perlod the meeting may ‘not take place and the City Manager must

o z;recorttthe namesxof the counci!l‘ors present.
/14 5 If durmg a meetmg, irrespective of the reason, there is no quorum, the Speaker

must suspend the proceedmgs until a quorum is present, provided that if after

-,m mmutes, pr such longer time the Speaker may allow, there is still no

quorum, the Speaker must —

14.5. 1? &
-

discretion; and

djourn the meeting to another date, time and venue at his or her

14.5.2 record the time of such adjournment and the names of those

councillors present.

Adjournment of proceedings
The Speaker may only adjourn a meeting —

15.1  after the Council has transacted all of its business on the agenda;

A- 18
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in the absence of a quorum as contemplated in section 14;

upon a successful motion to adjourn as contemplated in section 54 or 55;
when a meeting in the Speakers’ discretion, has fallen into disarray and has
become unruly; or

in the event of vis major.

16.  Continuation of meeting if Speaker unlawfully adjourns meeting

16.1

16.2

16.3

16.4

If the Speaker has adjourned a meeting in cnrcumstances other than those
contemplated in section 15, such adjournment |$'improper and the remaining
councillors may proceed with the remamdet of the agenda provided that a

quorum is still present.

The City Manager or, if he or she is absent, tmavallable, unwilling or unabile, a

person designated by the Provmcual Mlmste '__p_:eSIdes at the election of an

Acting Speaker in accordance with sectlon 36(3) of the Structures Act.
The Actmg Speaker may only presiae over. tl'Te“ remalnder of the meeting that

was lmpropeﬂy ad]twrned by the Speaker.

CHAPTER 3' SPECI FYC PROVTSIQNS.,RELATING TO VIRTUAL MEETINGS

17. = Notlce and venue of vnrtual meetmg

17. 1 \The Speaker must issue a notice and agenda for a virtual meeting, which must

17.2

17.3

17.4

':mclude the date, time, and venue of the meeting.

The notvce/contemplated in subsection (1) must be directed to the official
Drakeristein e-mail address of councillors only and no private e-mail address
shall be utilised for notice of meetings.

All documents relating to the meeting must be distributed by electronic means,
only to the official Drakenstein e-mail address of councillors and no private e-
mail address shall be utilised.

The venue of a virtual meeting may be determined by the Speaker, which may

be at a municipal building or an electronic or a digital or virtual location, a web
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address or a conference call telephone number, or a number of these
combined.

The City Manager must give public notice of a virtual meeting of the Council,
which notice must describe how members of the public can observe or access

the meeting.

18.  Attendance and quorum

18.1
18.2

18.3

184

18.5

ol

186

18.7

A quorum shali be as contemplated in section 14(1).

Councillors must provide for enough data at his/he[ place of choice to access a
meeting and to remain in attendance for the duration of the meeting.
Councillors who have accessed the meetmg vva the- secure link sent to their
electronic address are regarded as preSent and attendmg the meetmg, if at any
time the councillor in remote attendance |s\able at that tlme to/hear, and
where practicable see, and be so heard and,,where practicable; 'be seen by the
Speaker and the other eauncﬂlors in attendance

A councillor may not Ieave the meetmg Wlthout pemﬂssmn of the Speaker as

3 -,
BRI g
G 4"

/ EE

A counclllon in remote attendance shall be deemed to have left the meeting

/"

where'attany tlme durmg the meeting such councillor cannot be heard or seen

contemplated in section 9(1){c).

by the Speaker In such case the Speaker may adjourn the meeting for a short
penodto permlt{the remote attendance of the councillor to be re-established.

If the attendance of the _councillor cannot be re-established due to technical
error, the Speaker may proceed with the meeting in the absence of the
councvllor prowded that the meeting is still quorate.

No: techmcal fallure on the part of a councillor or group of councillors during a

virtual ‘meetmg, that leads to a break in the virtual connection, invalidates any

action taken by a majority of the councillors attending the meeting.

19.  Exclusion of the public and media from a virtual meeting

19.1

19.2

If the Speaker decides to exclude the public and media from a virtual meeting,
electronic access to the meeting must be suspended to close all or part of the
meeting to the public and media.

For the purposes of confidentiality, a councillor may not allow a member of the
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public to be in his or her presence while participating in a virtual meeting, and
by accessing a meeting virtually, the councillor, or other persons with
authorised access, shall be deemed to declare that no member of the public is

in his or her presence.

Behaviour at a virtual meeting

20.1 If a councillor, a member of the public, or a municipal employee behaves in
manner that obstructs the business of a meeting ln,w/;atever way, the Speaker
may call such person to order or request such,p‘ersen to leave the meeting for

{‘-‘. -..' & f.
the remainder thereof. ‘%

20.2 3
of subsection (1), the conduct may be regar&ed as a breach of"sectlon 32(1)

and the Speaker may apply the technolo,gieahﬁeasures available to discontinue

-

20.3 If a councillor or employee_is fﬁund to bein brea&ko&subsectlons (1) and (2),

the Speaker may, in addltlon to ’the »iilscontln,uatlon of such councillor or

employeeﬁs ’pa’rtlcipatlon in the meetmg,, also invoke the provisions of

section.35.

Meetiﬁﬁ_'ﬁééretariat 4
ra

21.2 recordmg of votes at the meeting and the conveyance thereof to the Speaker;

3

21.3 informing the Speaker of councillors entering or leaving the venue of the
meeting; or

21.4  any other support function as may be determined by the City Manager.

Voting at a virtual meeting
22.1 Only councillors who are deemed present as per section 18, when a vote is

called, shall be permitted to vote.

A 2
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22.2  Councillors may vote in the order indicated by the Speaker.

22.3  Councillors may be required to switch on their video function, clearly identify
themselves and record their votes by stating “Yes”, “No” or “Abstain” when
directed by the Speaker to cast their votes.

22.4 A councillor who is unable to cast his or her vote, must bring this to the
attention of the Speaker and may in person or through a whip of his or her
party or the meeting secretary, inform the Speaker of his or her vote.

22.5 If acouncillor is in attendance but experiences a technical failure that leads to
abreakin the virtual connection, the Speaker ma.v;_fgivg the councillor one other
opportunity to vote before the outcome of voting on-the.matter is announced
by the Speaker. g

22.6 After receiving the results of a vote electronically or from:'the meeting
secretary, the Speaker must announce the results of such vote,

22.7 The votes of the councillors must be recorded in the minutes of the meeting
with the assistance of the Chief Whip.

22.8 Councillors must ensure thattheir votes-are Eg(rectly recorded.

22,9 The City Manager, must maintain‘a system that can verify the votes cast.

. CHAPTER 4: DECISIONS

Unopposed Matters

If the. Council is called:upon to consider a matter before it and there is no opposition

from any member, a:unanimous vote shall be recorded in the minutes of the meeting.

y

o :
g ~

Opposed maf;;rs

241

If the éouncil is called upon to consider a matter before it, the Speaker must

ask the Council if there is any opposition to the matter from any councillor, and

if there is opposition —

24.1.1 the Speaker must put the matter to the vote as contemplated in this
Bylaw;

24.1.2 the Speaker must announce the result of the vote; and



25.

26.

a)

255 . Ifon any questlon other than a matter contemplated in section 160(2) of the

154

24.1.3 upon the announcement of the result of the vote, a councillor may
demand that his or her dissenting vote, abstention or supporting vote
be recorded in the minutes of the meeting.

24.2 A matter before Council shall not be deemed to be opposed by reason only of
questions being asked in connection therewith.

Decision by voting

25.1 As contemplated in section 160(3){a) of the Constrtutlon and section 30(1) of
the Structures Act, a quorum must be present before a vote may be taken on

any matter.

" ty to decide on any

Ly

4)

matter prescribed by legislation, or, mégcor?iance with sectidn 160(3)(b) ofthe

25.2 A supporting vote of a majority of councillots is nece

Constitution and section 30(2) obth'"&t
25.2.1 passing of a Bylaw; ‘ :
25.2.2 approval of the—budget S,
25.2.3 ¥
25.2.4

{:"

Act.

254~ AIT Bther questions before the Councnl are decided by a majority of the votes
A5

P

cast, as contemplated\m section 160(3)(c) of the Constitution.

"7

vote madd;ﬂon to his or her vote as a councillor as contemplated in section

30(4) di'the Structures Act.
256 As contemplated in section 3 of the Code, a councilior may not vote in favour
of or agree to a resolution which is before the Council that ard-conflicts with

any legislation applicable to local government.

Method of voting

26.1 Voting must take place in the manner contemplated in section 27 (2) or (3),

unless —
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26.1.1 the law prescribes otherwise; or

26.1.2 the Speaker has determined, after recelving a written request from a
majority of Councillors, that voting must take place by a secret ballot,
in which case voting must take place in the manner contemplated in
section 27(4).

When the Speaker exercises the power to determine the appropriate voting

procedure or method, the following factors must be taken into account —

26.2.1 the subject and content of the matter to be voted on;

26.2.2 the prevailing circumstances relatmg to the’matter to be voted on;

26.2.3 the weight to be afforded to the 'advancement of the principles of
transparency, accountablllty, and good govemance, and enabling
councillors to vote accordmg to+ thelr conscuencef" anﬂ in the
furtherance of the best interest bf tﬁ‘e people #

26.2.4 which voting pcocedure or metho& would ensure that councillors

exercise their powers, :perform their ‘fun‘ctle“ns, and carry out their

duties most effectwely, ’
26.2.5 the‘l’lﬁberatlve of the $peaker s |mpart|allty,

26.2. 6 the posmble consequences of the resolution for the Municipality,

members ththe publlc, and councullors

the pbss;blllty of corruptlon if voting takes place by way of a secret
:IIot and .
Q\‘ . a v

» 26.2.8 any other relevant factors.

Casting of votes and division

27.1

27.2

Unless any law. provides otherwise, voting takes place in accordance with an

electronic or manual voting system.

At a meeting where an electronic voting system is in operation, questions are

decided by the utilisation of such system, unless the Speaker directs otherwise

and -

27.2.1 councillors may vote only from the seats allocated to them
individually in the chamber or committee room;
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27.2.2 councillors must vote by pressing the "Yes", "No" or "Abstain" button
on the electronic consoles at their seats when directed by the Speaker
to cast their votes;

27.2.3 a councillor who is unable to cast his or her vote, must draw this to
the attention of the Speaker and may in person or through a whip of
his or her party inform the Speaker of his or her vote;

27.2.4 after all councillors have cast their votes, the Speaker must
immediately announce the result of the d!VfSigﬁ.;@nd

27.2.5 the names and votes of the councillorsimust be recorded in the

minutes of the meeting. -

27.3 Where no electronic voting system ;s in op\eratlon, a manﬂal voting system

e

must be used in accordance wntlra; rocedure\predetermlnédeth‘& Speaker

and -
27.3.1 the City Manager, the Chief Whip- or“hls or her nominee must count

the votes cast, m the presence of at re”pcesentatnve of each party

f"ﬁ. a

represented on the: Councrl or th&commﬁ:tee, as the case may be, and

\\

mu'sf?ecord the result‘o’f votlng, )

B

2732* after councﬂlors votes: have been counted, the Speaker must
LERE

immedlaj:eiy,announce the result of the division; and

! zminutes of the meeting.
,e_
27 & _ Where a secret ballotis held -

' the presence of a representative of each party represented on the

Council, or the committee, as the case may be;
27.4.3 the Speaker must immediately announce the result of the decision
and must be recorded in the minutes of the meeting.

CHAPTER 5: PUBLIC ACCESS
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Attendance by members of the public
28.1 The Speaker must —

28.1.1 take reasonable steps to regulate public access to, and public conduct
at meetings as contemplated in section 20(4)(b) of the Systems Act;
and

28.1.2 ensure that meetings are accessible to persons with disabilities.

28.2 The Council must conduct its business in an open manner and may close its
meetings as contemplated in section 29 only when"i't*i""ﬁ;:n;easonable to do so,
having regard to the nature of the business being ttansacted as contemplated

in section 160(7) of the Constitution.

Exclusion of members of the public .~ N i<l
29.1 Subject to section 20(1) of the SV§f'é'Ris A’f’:t “stid subsectioris (2) and (3),
members of the public may be excluded frem ‘a meeting -

29.1.1 if directed by the Speaker7

29.1.2 if decided by Councnl upon a hwtuon ﬁ'om any councillor to that

f.

effﬁd“ br § \’ . ' e

29.1. 3 where matters are marked as confdentlal

Sy

29.2 Members of’the publlc may not be excluded when considering or voting on a

mafﬁmontehplatéd in section 20(2) of the Systems Act.

'a

/
9 3 Members fthe pubhc may be excluded when the Council, due to the nature

of the busmes& bemg?transacted or when the disclosure of any matter may be

‘t

p}:ejud|C|aI tq the interests of the Municipality, deems it reasonable and

justiﬁable to do so, having regard to the principles of an open and democratic

societ%,
29.4 If a motion to exclude members of the public from the meeting as

contemplated in subsection 29.1.2 is seconded, the motion must be put to the

vote, after a discussion of the reasons, but without discussion of the matter.
29.5 If members of the public are excluded from —

29.5.1 aphysical meeting, the venue must be cleared of all members of the

public;
29.5.2 avirtual meeting, virtual access by the public must be denied.
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29.6 The motivation for the exclusion of members of the public must be recorded
in the minutes of the meeting.

Re-admission of members of public

30.1 A councillor may during a meeting from which-members of the public were
excluded, move a motion "that the meeting again be opened" and state the
reasons for the motion.

30.2 Ifthe motion is seconded, it must be put to the vote forthwith without debate.

30.3 If the motion is carried, the Speaker must ensur?/ that members of the public

are allowed access to the meeting again includiﬁé_.vk;ual access.

Deputations and invitations to members of the public
Members of the public and deputations will generally be interviewed by the Executive

Mayor or committees. Under special circumstances, the Speaker may—

31.1 grant approval for a deputgtibpﬂgope intervié\ivétiwl?x council;

31.2  allow a member of the public to address council; or

313 attend a meeting, physically or virtually, to state his or her views on a matter

.....
T

- CHAPTER 6: CONDUCT IN MEETINGS

Conduct of Councillors, membérs of the public and municipal employees
32.1 Councillors, r?.]__unicipal employees and members of the public must preserve
ord.er at meetings, and may not -
32.1.1 behave in an unseemly manner;
32.1.2 obstruct the business of a meeting;
32.1.3 commit any breach of the provisions of this Bylaw;
32.1.4 refuse to withdraw any expression when required to do so by the
Speaker; '
32.1.5 challenge the ruling of the Speaker on any point of order or a ruling in

terms of section 3;
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32.1.6 indulge in an irrelevant argument or the tedious repetition of
arguments; or

32.1.7 use offensive or unbecoming language or remarks which are of a
defamatory nature.

322 If a councillor, municipal employee or member of the public breaches
subsection 32.1, the Speaker must direct him or her to refrain from the breach
and if he or she disregards the direction of the Speaker, he or she may direct
him or her -

32.2.1 if speaking, to discontinue his or her speech; or
32.2.2 to withdraw from the chamber or commlttee room for the remainder

/ \
of the meeting or, if necessaw, to bé: removed byap person designated

q,.’\ = ‘_7'»

by the Speaker.
32.3 I the Speaker fails to act under subsex:tion/:{z 2;:any councnllor may move a

motion to require the Speaker to do so. e,
324 The motion contemplated. in subsectuon 323 MuStbe moved without notice,

and if the motion is seconded |t must‘be put to the vote forthwith without

1 ‘ A

S o
debate. f';'f‘-??fsp. e

[l '--\.'.‘.,.u,

& s

oo, F Tane g
A pr)oﬁ’“ dr@ss code of, Councallors durmg meetings, as approved by Council, must be

et forced by the Speaker aﬂd"the dlsplay of any party-political branding or wording on

any‘c{othmg or ltem irr possession of a councillor or employee who publicly displays it,

shall’ be ¢0n5|dered as _jbehavuour in an unseemly manner.

Photographs\or reoordings at meetings

The taking of photographs or visual or audio recordings at a meeting is prohibited
unless specifically authorised by the Speaker and the latter must be recorded in the

minutes of the meeting.

Misconduct by Councillors and employees

35.1 AcCouncillor who breaches the provisions of sections 18, 32 to 34, compromises
the integrity of the Municipality and the Speaker may refer the matter for
investigation by the Special Committee.
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35.2 If a municipal employee breaches the provisions of sections 18, 32 to 34, the
Speaker must refer the matter to the City Manager to take steps in terms of

the Municipality’s disciplinary code for employees.

Misconduct by members of the public
A member of the public commits an offence if he or she —
35A.1 refuses or fails to comply with a direction of the Speaker given in terms of

section 32; /,3

.
a*\

35A.3 resists whilst being removed from theﬁﬁeeﬂhg venue, and. .
35A.4 this offence is punishable as speciﬁed in sectlon 73 in this Bylaw ~4;»

5{‘
-- Fu / “1 z.é“y
4"

o P

CHAPTER 7: DEBATE AND MOTIONS

Address to Speaker

36.1 A councﬂlor, & rhnicipal empleyee, or member ;Jf the public who is recognised
to speak\at a meeting, must address the Speaker.

36.2 Amem ber ofthe publlc who is recogn lsed by the Speaker must state his or her
nam*e- and if he or she is’ representlng an organisation or group, identify such

,(,. A
e

i orgamSa,tga_!_},pr grou_p.‘..‘

":Jﬁ

nghttospeak and Ilmltatlon

37.1 As tontempjated in section 160(8)(a) and (b) of the Constitution, a councillor is
entltled;fpartlupate in Council proceedings in a manner that —

37.1.1 allows all parties to represent and reflect their interests within Council;
and
37.1.2 is consistent with our democracy.

37.2 A councillor has freedom of speech in any meeting of the Council and in any
committee of which he or she is a member in accordance with section 28 of
the Structures Act and section 2 of the Western Cape Privileges and Immunities
of Councillors Act, 2011 (Act 7 of 2011); provided that he or she must —
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37.2.1 confine his or her speech to municipal matters;

37.2.2 avoid personal attacks on other councillors; and

37.2.3 refrain from defaming or bring damage to the good reputation of

another councillor, person or an institution.

37.3 Theright to freedom of speech of a councillor contemplated in subsection 37.2

includes -

37.3.1 participation in the deliberations and votrng on any resolution,
decision, report, paper or minutes adopted ar approved by the Council
or any of its committees; and

37.3.2 is subject to this Bylaw.

iy 5
‘v-

37.4 A councillor who is not a member of, arcommlttee has the ﬂght to speak at a
meeting of that committee; prowdedxthat suéh councillor has been‘permltted
by the chairperson to speak to a specnf' ic ltem on the agenda.

37.5 Acouncillor may speak on:proceed to speak at ameetmg after being recognised

‘ﬂ

37.6 A councillor may speak onlyonce /- - -
3761 a matterbefore the Conncll | J
37.6.2: any motlon Before the Councrl
37.6.3 any émendments to a motmn before the Council; or

A A
,r’f 37.‘6?4&3 pomt d&order or a questlon for clarity, unless authorised by the

Speakéi Qr hs; prodeéifor in this Bylaw.
Agﬂ?f? A councrllor may not he mterrupted while speaking, unless called to order by
‘ he Speaker or a point of order is raised by any other councillor.
37.8 The Speaker,may not recognise and allow a councillor to speak on a matter
once that‘matter has been voted on.
37.9 The Speaker may not allow a debate on a matter -
37.9.1 which may anticipate any matter on the agenda; or
37.9.2 in respect of which a decision by a judicial or administrative body or a
commission of inquiry is pending.
37.10 The mover of an original motion may speak to the motion and reply, but in

reply he or she must confine himself or herself to answering previous Speakers

and shall not introduce any new matter into the debate.
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37.11 The right of reply shall not extend to the mover of an amendment when the

latter has carried and has become substantive part of the motion.

Participation in debate by the Speaker

If the Speaker wishes to take part in a debate, he or she may do so from the floor and

must —

38.1 request the meeting to elect an Acting Speaker for the duration of the debate
B,
in which he or she wishes to take part; and gt

38.2 in the event of a physical meeting vacate the chair and take up his or her seat
; = =. f "
amongst the other councillors. ‘ ’J

Debate management

gl N S
39.1 The Chief Whip must, at least 24 ho fs prior tmfa.meetmg, provnde the Speaker

'z.;(“, e S g
and the Members of the Mayoral Comniittee (MMC’s) with a list of the items

on the agenda that will be débated as well as ﬂ!? 'names of the councillors that
i k#‘

will debate such items. ' "'-7‘?'.:;,.; R },

"““u
39.2 The Speaker may deviate from‘ the’ provusuons of the list,

ﬁ .,."‘>_ : J/

39. 3 Except Wlth the’"tzonsent of’(hewSpeaker, no member may speak for more than

fve minutes on any‘%matter

39‘*4 The movenoﬁan orlginaf motlon or of any amendment may, however, speak

-”for five mmu‘tes on such motion or amendment.

39.5 Desblte the prowswns of subsections (1) to (4) -

:

39.5 “.lkt‘tﬁe Speaker may not, when exercising any discretion in terms of this
& Bylaw, prejudice any party in respect of the time allocated to a party;
and
39.5.2 the ruling of the Speaker after exercising his or her discretion is final.
39.6 Inthe event of a special council meeting as contemplated in section 7, the Chief
Whip must provide the list contemplated in subsection (1) within a reasonable

time.
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40. Debate relevance

41.

42.

40.1, A councillor member who speaks must direct his or her speech relevant to the
subject or matter under discussion or to a requested explanation.
40.2  No discussion shall be permitted —
40.2.1 which will anticipate any other matter on the agenda; or
40.2.2 on any matter in respect of which a decision by a judicial or quasi-
judicial body or a commission of enquiry is pending, or
40.2.3 amatter referred to a committee of Council and as such waiting for a

report back to Council

Tabling of documents Y s

41.1 Where any law requires any docgtnent or repbrt to be tabled at ameetlng by
a councillor or municipal employee, tablmg lsﬁeemed to be doné by presenting
it to the Speaker or Commlttee Chairperson: at the meeting, or by sharing it
electronically in the case efa virtual meetmg ~ ‘,:,_f,_:

41.2 All documents and reports tabled m mmeeting must be recorded in the

minutes, . 7 >

" oo

Notice of question’, . .

42, La"ﬁ cOﬂncillor rriaysubmvt a questlon on any matter relevant to a political office

bearer or mumcnpa] employee concerning any matter related to the effective

theSpeaker[
\:"'* ..},,_,\-f v
422 A ques}jpn must be in writing, dated and signed by the councillor and the date
of receipt must be endorsed on it.
42.3 The Speaker, after receiving a Notice of Question, may —
42.3.1 if he or she is of the opinion that the question is out of order, not
clearly put, irrelevant or not submitted in accordance with this Bylaw,
refer the question back to the councillor with reasons as to why it

cannot be entertained; or
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42.3.2 accept the question and refer it to the appropriate political office
bearer or municipal employee to answer, or
42.3.3 accept the question and refer it to the appropriate Portfolio
Committee, or
42.3.4 accept the question and refer it to Council for debate.
42.4 The Speaker must ensure that a response is given to a Councillor within a
reasonable time.

42,5 If a question served before the Council, a similag{ﬁués:;ion may not be put

before the Council until a period of three month¢ ljé?sg_[apsed,»unless the Council
A’ LD
b

directs otherwise. Y
42.6
%he-eeunevuemhe-pesed-the-quesﬁén- In considering the notlce for adoption
in the agenda, the Speaker must apply the prmcipies as set out in section 62.
Point of order

43.1 A councillor may interject du‘ting ;} m{"ﬂmg to rals'é";; point of order to call the
attention /af‘fﬁ?fSpeaker to ahfeach of therBylaw, the Code, or a statutory
provusron _ " s

43.2 A pomt of, order may,bg ralsed in relatlon to-

4§2’.‘1\ a procedural matters or '

Al é\conduct“‘of a,councullor, municipal employee, or member of the

b

v pubﬁ: (
43.3% ;@;councullor raislng a point of order must immediately be heard, and he or she
musi' ate tl’ﬁe =

43.3.1% Jr pomt of order; and

43.3.2 the section in the Code, or statutory provision that is being breached.
43.4 A councillor who is speaking when a point of order is raised must immediately
stop speaking until the point of order is ruled on by the Speaker.
43.5 All other matters before the Council must be suspended until the point of order
is ruled on.

43.6 [Ifruled to be -
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45.

43.7

43.8

43.9

43.10

44.2

44.3
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43.6.1 in order, the councillor must be allowed to proceed with his or her
speech; or

43.6.2 out of order, the councillor must remain silent or must retract or
change any remarks to comply with the ruling.

The Speaker's ruling on a point of order -

43.7.1 isfinal and not open to debate; and

43.7.2 must be recorded in the minutes.

If a councillor persists in irrelevant, frivolous or, unsabstantuated points of

order, the Speaker may — %

43.8.1 inform the councillor that he or. he wnll notbe\glven an opportunity
to be heard further at thar’partlwlar meetmg, whnle in a virtual
meeting the Speaker may. aetm terms\of section 20.2;. anfd &

43.8.2 refer the councillor for mvestigatlon(by the Special Commlttee

The councillor wil however be allowed to" vqt&on any matter that is subject to

L\

avote. b 1,;-h »

If the Speaker fails to act underpa#agmph:{a-) section 43.3, any councillor may
move a moti’bﬁ'ta require the Speaker to de so

and to the extent atha’? a material part of the speech may have been

"’f
[

misu nderstoqgi},

Fli_é“tpuncillg%g.éiving the explanation may not introduce any new matter, and

no d'i‘;bvg}:__e‘;’jan the explanation may be allowed.

L
The ruling of the Speaker on a point of explanation is final.

Motion

A councillor may by addressing the Speaker, move a motion, only when it is on the

agenda and seconded by another councillor, unless provided otherwise in this Bylaw.
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Notice of item and/or motion

46.1

46.2

46.3

Unless provided otherwise in this , and as per section 5 of this , an item or

motion must be -

46.1.1 inwriting, dated, motivated and signed by the relevant councillor; and

46.1.2 delivered to the Speaker at least six working days before the date of
the Council meeting at which it is to be moved.

Subject to section 5(4), the Speaker may place an item or motion on the agenda

or may refuse an item, motion or question, in whicpﬁ‘;}é“hthe or she must refer

the item, motion or question — £ h..' :

~:5-,

46.2.1 back to the councillor concerneq with the reéson why it cannot be

placed on the agenda; ’_
46.2.2 to the committee that s n'l‘agdatedhy the Councnl ta aeaf with the

. { '!'

-~ 3 ¢
matter; or \ A 7 !

46.2.3 tothe ExecutiveMayor, if appllcable,”if by law such motion or question
must first be considerefd hy the Executive“l\llayor

'*""L ¥
If an item, motion or questlen was placed on the agenda, and subsequently

‘W“"‘
e ,/

refused by«the’ﬁeuncul a snmllar’ Item, motioﬂ or question may not be placed

|J

before*the Council unt|l a penod of 3 months has lapsed, unless the Council

T 4
bl

dlrects otherwme & ?
t '.

46 41 ‘Su"ﬁﬁéetlon (1) dues not apply to the following motions —

46. 4 1 \a ’rhotlon ofurgency exigeney; and

“ 7‘

46 42 a moﬁon of course

Questlon dui‘mg debate re an item or motion.

47.1

47.2

47.3

gt
Durmgadebate on an item, motion or question as contemplated in section 46,

and -

47.1.1 after a motion has been moved and seconded; or

47.1.2 at the conclusion of any speech on a motion,

any councillor may ask a question relevant to the motion to another councillor.
Only the councillor who asked the question may ask a supplementary question,
and then only in respect of matters arising out of the reply to that question.

The councillor to whom the question is directed may —
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47.3.1  reply thereto forthwith; or
47.3.2  require that notice be given of the question, in which event the
Speaker must ensure that the reply is placed on the agenda of the

next meeting,

48. Motion of urgency

48.1

48.2

48.3

49.

49.1

49.2

A councillor may direct the attention of the council to any matter which does
not appear on the agenda and of which no previoufi;éﬁce has been gfven by
stating the subject of the matter and without czémment thereon moving “that
the motion to which attention has been dlrected be eons:dered forthwith as a

‘a« T

matter of urgency.”

permitted without notice to brmg the matte/r/under consrderatlon by way of
motion or question.
This section does not apply xo‘amotlon of no conf‘ dence as contemplated in

section 64. k<3

A Councullor may request the Speaker to consider a motion of course based on

o
"/' -2 o e T

B
.-,.;,:/

hat precedence be given to the consideration of any particular matter

appearmg on the agenda;

that gpy report referred to in the agenda be noted, adopted, acted

u'ggz;s::r be.referred back;

,t’ﬁat any document before the Council be acted upon in the manner

specified in the motion;

49.1.4 thataction be taken regarding any matter submitted for consideration
in the manner specified in the motion;

49.1.5 that the Speaker must direct that a councillor, municipal employee or
a member of the public withdraw from the meeting; and

49.1.6 any motion contemplated in section 60.

If a motion of course is seconded, it must be put to the vote forthwith without
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debate.

Precedence or priority of debate

When a motion is under debate, no further motion shall be received except that —

50.1
50.2
50.3
50.4
50.5
50.6
50.7
50.8
50.9
50.10
50.11
50.12

the motion be amended;

consideration of the matter be postponed,;
the public and the media be excluded;

the public and the media be re-admitted;

the meeting adjourn to another date;
the meeting adjourn for a specified time;, k3
the debate be adjourned; :

the motion be put to the vote;

P

the motion be removed from the agéﬁéﬁa’;x_ /*

the motion be referred to0,a committee; ;
the meeting proceed to thegn_e?(tgmgtion; or e

the motion be withdrawn.

Amendment,of a motwn

51.1

LA "5
-~ 3 \

A counc:ller may move an amendment motion by stating —

51, 1 2 how the origmal motion should be amended.

4»’,,

2. Subject to subsectlon :{6), the motion contemplated in subsection (1) —

51.3

51.4

515

51.6

must“be seconded.

EEY ‘.‘ﬂﬁ"

The amendment must be relevant to the original motion on which it is moved
and mﬁst be moved while the original motion is under consideration.

The amendment may not amend, in a material way, the principle embodied in
the original motion, but may vary its terms in one or more particulars.

The Speaker must decide whether or not the amendment complies with
paragraph-(a) section 51.4 and must rule accordingly.

The amendment must be considered before considering the original motion.
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51.8

51.9

51.10

51.11
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If the Speaker so requires, a proposed amendment must be in writing, signed
by the councillor who moved it, and handed to the Speaker, or by sharing it
electronically in case of a virtual meeting.

If there is more than one amendment to the original motion, the last proposed
amendment must be put to the vote first, and if carried, the matter must be
resolved accordingly.

If the last proposed amendment is rejected, the amendment proposed
immediately before the last amendment must be put to the vote.

When all amendments have been disposed of, the or.ig_inal motion must be put
to the vote, |

No further amendment to the original motion may be moved after the Speaker

has commenced to take the vote on the original motion.

.

Motion for postponement of a matter before Coundil

52.1

52.2

52.3

A councillor may at the conclusion of a speech. move "that the consideration of
the matter be postponed to a fixed or ufrdetermined date".

The motion=>

52.2.1_=-:.-f.._n'eed not.be in writing: and

52.2.2 "mu"st be secanded.

- _.The counc:llor who moved the motion may speak to the motion.

The councillor who moved the original motion in respect of the matter under

debate may. reply, after which the motion contemplated in subsection (1) must

. be.put to the,vote without further debate.

52.5

52.6

If the motion’ contemplated in subsection (1) is carried, the matter must be
pIaced'ﬁi‘St on the agenda of matters to be considered at the meeting to which
it has been postponed.

If the motion contemplated in subsection (1) is not carried, the meeting must

proceed as if no interruption occurred.

Motion for adjournment of meeting to another date
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53.1

53.2

53.3
53.4

53.5

53.6

53.7
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A councillor may, at any time during the meeting, except during a speech by
another councillor or when a vote is being taken, move "that the meeting
adjourn to another date".

The motion -

53.2.1 need not be in writing; and

53.2.2 must be seconded.

The councillor who moved the motion may speak to the motion.

A debate on the motion may not be permitted; ‘provided that the first
councillor to indicate his or her opposition.to the motion, may speak in
opposition thereof. '

An amendment to the motion may not be*moved, except in relation to the
period of adjournment.

If the motion is carried, the meeting _‘_,ml..lst":‘forthwith adjourn and be
reconvened on the date specified in the motion or amended motion, unless
the Speaker directs that the meeting proceed first to.dispose of business other
than the opposed business. )

If the motiofiis not carried, the meeting must proceed as if no interruption
occurred, and the Speaker may not accept a similar motion until 30 minutes

has lapsed.

53.8.-"Before the conclision of amotion that is carried during a debate, the councillor

53.9

who mdi/ed-.the édjou-rgm.ent is entitled to speak first when the matter is re-
opened for discussion at the adjourned meeting.
No business .may be transacted at an adjourned meeting other than the

bUSiﬁes_s thaf was on the agenda for the meeting of which it is an adjournment.

Motion for adjournment of meeting for specified time

54.1

54.2

A councillor may at any time, except during the course of a speech by another
councillor or when a vote is being taken, move "that the meeting adjourn for a
specified time", which may not exceed 60 minutes.

The motion —

54.2.1 need not be in writing; and

54.2.2 must be seconded.
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54.3

54.4

54.5
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If the motion is carried, the meeting must forthwith adjourn for the specified
time and reconvene on the time specified in the motion.

If the motion is not carried, the meeting proceeds as though no interruption
occurred, and the Speaker may not accept a similar motion until 30 minutes
has lapsed.

The Speaker may at any time adjourn a meeting for a specified time, on good

cause shown.

Motion for adjournment of debate on matter for a specified time

55.1

55.2

55.3
55.4

555

557

A councillor may, at the conclusion of any speech on"a matter, move “that the
debate on the matter be adjourned for a specified time"."

The motion — “

55.2.1 need not be in writing; and

55.2.2 must be seconded.

The councillor who moved the motion may speak to.the motion.

No debate is permitted on the métion;:...excgpt.'that the first councillor to
indicate his-of her opposition to the motion; may speak in opposition thereto.
No ar_r__a-'e,n,dment to the motion may be moved, except in relation to the period
of adjour'lélzf:[j.ent.

IFthe ‘movtiorhl s Eafried; the:meeting proceeds to the next item on the agenda,
and t'h.e-é'djbgrned»;_le‘ba'ge.is resumed at the time specified in the motion.

On the resu.mb_tion of the adjourned debate, the councillor who moved the

"'i".a'dj_ournment;‘i's’:entitled to speak first.

55.8

55.9

55.10

lf%he;m_otigh-is not carried, the debate on the matter proceeds as though no
interru:"ptidon occurred, and the Speaker may not accept a similar motion until
30 mir;vutes has lapsed.

A councillor may not move or second more than one motion for the
adjournment of the debate on the matter during that debate.

The Speaker may at any time adjourn a debate for a specified time, on good

cause shown.

Motion that the matter be put to the vote
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56.1 A councillor may, at the conclusion of any speech on a matter, move "that the
matter be put to the vote".

56.2 The motion —
56.2.1 need not be in writing; and
56.2.2 must be seconded.

56.3 Subject to subsection (4}, a motion contemplated in subsection (1) is not open
to debate.

g3
56.4 The councillor who moved the original motion uﬁri%ebate may, when a
L5 )

motion contemplated in subsection (1) has beed.moved, speak on that original

/.

motion, whereupon the motion contemplategl in suﬁ’seﬁa{g (1) must be put to
R o

H Sy o
-\;v '%?\

the vote without any further debate

56.5

be put to the vote without any furthersdébaté'

56.6 If the motion contemplated in subsectltm I'i) is not carried, the meeting

oy
proceeds as if no mterrUption occurred and thﬂpeaker may not accept a

&
o 3

similar motion on that |tem\;3.
L8, T

_,-«-'

Motion to remove an item, motion or question from the agenda

571 A councﬂlorﬁma\\} meve "that an |tem motion or question removed from the

57.4 The cotmcillor who moved the original item, motion or question, and is under
debate, may, when a motion contemplated in subsection (1) has been moved,
speak on that original motion, whereupon the motion .contemplated in
subsection (1) must be put to the vote without any further debate.

57.5 If the motion contemplated in subsection (1) is carried, the matter must be
removed from the agenda of the meeting and may not be further pursued at

that meeting.
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57.6 If the motion contemplated in subsection (1) is not carried, the meeting

proceeds as if no interruption occurred, and the Speaker may not accept a

similar motion on that item.

Motion to refer matter to a committee

58.1

58.2

58.3

584

58.5

58.6

.-,'.:4

A councillor may, at the conclusion of any speech on a matter, move "that the
matter be referred to a committee".

The motion —

58.2.1 need not be in writing; and

58.2.2 must be seconded. _

Subject to subsection (4), a motion con‘ter.nplated in subsection (1) is not open
to debate. S i

The councillor who moved the oriéitt'al';moti;n:'under debate’ may, when a
motion contemplated in-subsection (1) has been moved speak on that original
motion, whereupon the motlon contemplated in subsectnon (1) must be put to

2

the vote without any further debate. L

if the motmn mntemplated in subsectlon {1) is carried, the matter under

debate may not be further pursued at the meeting.

If the motion contemplated in subsectlon (1) is not carried, the meeting
. proceeds as if no mterruptwn occurred and the Speaker may not accept a

slmnlar mgﬂ'_qn on that»tlt'em.

WithdraWaI of an item, or motion or question

59.1

59.2
59.3

A COunCIIIor, who has signed off an item, motion or gquestion, and as such
scheduted on the agenda, may request the Speaker in Council, before
sectlon 45 takes effect, to withdraw the item, motion or question.

A councillor who has moved a motion may at any time withdraw it.

A councillor may not speak on a motion after the Council has permitted the

withdrawal of the motion.




59.3

60.

60.1

60.2

61.

,-;mayor

4 'h
SR N

AET
P
7
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A councillor who has asked a question may withdraw it at any time before the

question is answered.

:»‘" ".""- koY
called upon by the Speaker or chalrperson of ;i ’a committee to move such item,

motion or question, standing in his or/ﬁgr name on the ager:}#q and

J!I\&

the councillor has not notified thé Speaker u‘hwntmg ofa substl}utﬁ to move

t-.o

4)’

the item, motion or the question.

Excludmg an |tem scheduled on the Council agenda, a councilior may not give notice

‘k k u..."!_‘

of amotion or questlon regarding any matter assigned to a committee or the executive

¥ S X

mayor, unless — ;
R et

61.1 such motion has previously been submitted to such committee or the
execut;ve mayor without any response;

61.2 such motion or question is in the form of a reference to such committee or the
executive mayor for consideration and-repest;

61.3 such committee or executive mayor has failed to finalise or report on such
matter within a time as specified by council; or

61.4 the Speaker authorised such motion to be included in the agenda.

215 the chairperson of a portfolio committee or the Executive Mayor is of opinion
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that the matter is one of urgency.

/ ...F,,@
62. Recommendation by executive mayor or commlttee regarded as motion
P ?
62.1 Arecommendation contained in a report submttted by the Executive Mayor or

dr?

a committee is considered to have been’ moved by the Exe;utwe Mayor or the

chairperson of such committee or: th‘e:r delegétes, as the case mayvbe

Y

62.2 A motion referred to in subsection (1) does not need to be seconded.

62.3 The Executive Mayor or the chalrperson of the commlttee may exercise his or

Y

her right to speak or replv 6n ‘such a matter E '"_;',:fﬁﬁe‘,_,.f

CHAPT,ER WREMOVAL OF OFFTCE BEARER FROM OFFICE

p.
" [
v

63. Removal of Speaker,\Exeéutwe Mayor, Deputy Executive Mayor or Chief Whip from

~;.:. S /q-..g, o ,_,__

.:may, by'wriften motion addressed to the Speaker, move that the

~Speaker, Execut!ve Ivfayor, Deputy Executive Mayor or Chief Whip be removed

\fmrmofrce

63.2 A r;iotiahfto remove from office contemplated in paragraph{a) subsectionl
must l‘fe seconded by at least 30 (thirty) ene-third-of-incumbent councillors
present in the meeting.

63.3 A motion to remove from office must contain a summary of the reasons for the
removal, name of the proposed replacing office bearer, and indicate the date
and the time of the special Council meeting {sub-see{34b}i}; which date may

not be less than —
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63.3.1 six working days from the date that the motion is submitted to the
Speaker; or

63.3.2 four working days from the date the request is submitted to the
Speaker if the matter is regarded as an urgent matter, in which event
the reasons for urgency must be stated in the request.

63.4 The Speaker must, upon receipt of the motion —

63.4.1 forthwith send a copy to the City Manager and the Executive Mayor,
if applicable; and /,z‘ f

63.4.2 If the motion complies with the reqyn‘ements set out in this section
and the Structures Act - - -

(@) convene a special Council 'me'etihg on the date and at the time

set out in the motion and at a venue determinéﬁ@y_-him or her;

., £y,
and - 4?;7:'14“’{{1"' =

(b) inform the Clty Manager of fhg‘fdgte, time and venue.

63.5 {f the Speaker, for whai:éi;ér" ‘reason fails to anvme the special Council
meeting in terms of subsection (3) w:thu’r -one workmg day from receipt of the
motion, the City-Manager must'convene the special Council meeting on the
date and at the time set out in the motion and at a venue determined by him

’ . - .

or her.

63.6." ‘lﬁ:l‘i-‘é“‘(:i_t.y Maﬁaggr, for w‘hatt’é\'/‘:ev.' reason, fails to convene a special Council
mee;cing;li';terms of paragraph (a) within one working day of the failure by the
Speaker, a person déSignated by the Provincial Minister must convene the
'Special Council meeting on the date and at the time set out in the motion and
at a venue determmed by him or her.

63.7 If the Speaker is absent, unavailable, unwilling or unable to chair the special
Councnl meeting, the City Manager or a person designated by the Provincial
Minister if the City Manager is absent, unavailable, unwilling or unable, must
preside at the election of an Acting Speaker in accordance with section 36(3)
of the Structures Act.

63.8 The Acting Speaker may only preside over the special Council meeting

concerned.
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63.10

63.11

63.12

63.13

63.14

63.15
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Only the motion to remove from office contemplated in subsection (1) may be
dealt with at the special Council meeting.

The City Manager must give notice of the special Council meeting at least two
working days prior to the meeting, in the manner contemplated in section 6(4)
and (5).

If the Speaker determines that the special Council meeting is an urgent
meeting, the City Manager must, at least one working day before the meeting,
give written notice as contemplated in section 6(4) and {5).

If the City Manager accidentally omits to giv_g-noﬁc_g to any councillor, such
omission does not invalidate a meeting, . -

If the person to whom the motion reiafes;:-resigns from ofﬁce at any time
before the special Council mee,t_-iﬁ’g;:t_\qkes place, the motion:lapse$ and the
meeting does not proceed. ;

The person to whom the motion relates, Mh'as 'the_._right and must be allowed the
opportunity during the spggiaﬂ tpunv_cil meeting'-j:& respond to every allegation
made in the motion. ‘. . ]

If the persori’-’ta whom the motion relates, is not present during the special
Councd meetmg, the Council may contlnue with the proceedings in his or her

absence

63. 16"lf the*persomto whom the motlon relates, at any time during the special

the -

Counculmeetlng, but before the motion is put to the vote, resigns from office,

63 16 1 spec‘“tél‘: Council meeting is adjourned immediately; and

63.17

63*16 2. motion lapses;

prowded that if the motion concerns the Speaker, the Council must proceed to
elect a(new Speaker.

If the motion is carried, the person to whom the motion relates, is removed
from office with immediate effect and the Council proceeds to elect'a new
Speaker, Deputy Executive Mayor, Deputy Executive Mayor or Chief Whip, as

the case may be.
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63.18 A councillor elected as Speaker, Executive Mayor, Deputy Executive Mayor or
Chief Whip in terms of subsections (11) or (12), serves for the unexpired term
of his or her predecessor.

63.19 If the motion is not carried, no motion forwarding the same allegations may be

put before the Council until a period of three six months has lapsed, unless the

Council directs otherwise.

Introduction of draft Bylaw

64.1 Adraft Bylaw may only be mtroduced “by thé Executwe MayOQ

64.2 The City Manager must submit a. repOrt to themExecutwe Mayor;, »__;_-h“his or her

comments on the content of the draft’ Byiawszr ateport and re¢ommendation

to the Council as contemp!ated in section 39(5). of the Structures Act.

64.3 The Executive Mayor mu: wrtﬁm 30 days of receibt.of a draft Bylaw from the

City Manager, consider it and decude tmeitherisupport it with or without
:."-: 1,‘37

amendments“‘onato reject it. “Mf ’ T

(.J

64.4 After the. Executive Mayor has decuded as contemplated in subsection (3), he

or she must bubmn aueport to the Councnl which sets out the following: —

‘»‘v

Kavs

1.64 4.4 oth Bylaws that will have to be repealed or amended if the draft

B Iaw is adopted;

i-the reasons why the draft Bylaw is supported with or without

&

amendments or not supported, as the case may be;

64.4.5
64.4.6 any relevant comments or proposals, which may include proposals for
amendments; and

64.4.7 arecommendation or recommendations.

Approval in principle by Council
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65.1 After considering the report contemplated in section 65(4), the Council must

65.2

decide to either reject the draft Bylaw or to approve it in principle with or
without amendments.
If the Council approves the draft Bylaw, it must be published for public

comment in accordance with section 67.

Publication of draft Bylaw for public comment

66.1

66.2

66.3

The City Manager must, as soon as possible after "fhé‘::CounciI has granted
approval in principle for a Bylaw publish the draft Bylaw for public comment.
The comment period must be at least 30 days from.’tthe date of publication
unless the Council has approved a shorter period.

Publication for public comment'm“_q's;t"-be in a manner that allows the public the
opportunity to make representations: ’.rgg;irding the proposed Bylaw as

contemplated in section-12(3){b) of the Systems Act.

Final consideration of draft Bylaw by Council . -

67.1

The City Mahager must as soon as possible. after the closing date for public
commgin't' contemplated in section 67, submit a report to the Executive Mayor

togetherwith— . _

6711 a coby’.'-oﬁtuhe draft Bylaw;

67.1.2 “»-'é»cppy ofthe publication contemplated in section 67;

. 67.1.3 coh)j':r‘ients received from the public; and

67.2

" 67.1.4  his or her comments or recommendations.

The.Exe:(_:u‘tj'vé’riVIayor must consider the report by the City Manager and must —
67.2.i';;.:';abmit a report to the Council which sets out the following: —
. (a) an executive summary of the draft Bylaw; and
(b)  any relevant comments or proposais.
67.2.2 recommend to the Council to pass the Bylaw with or without
amendments, to postpone the passing of the Bylaw, or to reject the

Bylaw.
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67.3  If the Council rejects the draft Bylaw, a Bylaw of the same substance may not
be introduced until a period of six- two months from the date of rejection has
lapsed, unless the Council directs otherwise.

67.4 As contemplated in section 14, a supporting vote of a majority of incumbent
councillors is necessary to decide on the passing of a Bylaw.

67.5 The Council may not pass a Bylaw unless all the councillors were given
reasonable notice as contemplated in section 1450(4)(c)¥ of th'e Constitution and

EeY

section 12(3)(a) of the Systems Act. T,

Publication of Bylaw in Provincial Gazette f‘”

:"‘4'[

When a Bylaw has been passed, it must/%e"{&i:blf@hed in the vajq;lal Gazette in

accordance with section 13 of the Systeufs Aci

Adoption of standard draft Bylaw

Off' cnafr'nghages

Any person who speaks at a me,,etmg may use any of the three official languages

recogmsed by the- Constltutlbn of the Western Cape, 1998 (Act 1 of 1998), namely

.,'::; > ’/_.'.::/ i
7—1-—Noﬂce-ef-que‘s;§ien (moved to section 41)
-

72.

Tools of trade

72.1 Councillors are responsible to always have their tools of trade available and in
a working condition; the official Drakenstein e-mail address must be loaded on
all electronic devices forming part of such tools of trade.

72.2  If atool of trade is lost or stolen, the councillor must report the incident at his
or her nearest SAPS station and provide the Speaker with the case number
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issued by the SAPS.

72.3 In such event, if found that there was negligence by the councilfor, the
allowanee—paid-to the councillor—shall-lapse—and he or she may be held
responsible for the replacement cost of the tool of trade. This provision also i
applies where a tool of trade is damaged due to negligence on the part of the
councillor.

724 A councillor who attends a meeting must at the tirqe of the meeting be in
possession of his or her electronic device or devicesffg;*the purpose of —

72.4.1 obtaining access to a virtual meetmg and tﬁe documentatlon supplied

as part of the meeting attended; and
72.4.2 in the case of a physical meetmg, to access the\ documentation
Ny r~
supplied as part of the megﬁp_g. .

Offences ,
A member of the public who com avenes the provis:ons of sectlon 35A commits an
e Imble ‘tn-

73.1 afineor |mprlsonment or to both such f' ne dné’ such imprisonment; and

offence and upon conviction shal

73.2 a furtheramount e\qual to any costs and eXpenses found by the court to have

been incu red by the Mumcupahty as.result of such contravention or failure.

’Pi‘ovmcual Gaza:tte No. 6426 of 16 March 2007 is hereby repealed;
74.2 The quken&tein Bylaw relating to the Rules of Order Regulating the Conduct
of Me;iings of the Council of the Municipality of Drakenstein, 2014 published

in provmcual Gazette 7291 of 25 July 2014, is hereby repealed.

Short title and commencement
This Bylaw shall be known as the Drakenstein Municipality: Bylaw Relating to the
Conduct of Council and Committee Meetings, 2026 and shall commence on the date

of publication thereof in the Provincial Gazette.
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