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Q.* DRAKENSTEIN
\s

VOORGESTELDE VERORDENING VAN REELS VAN ORDE WAT DIE VERLOOP VAN RAAD- EN
KOMITEEVERGADERINGS VAN DIE MUNISIPALITEIT DRAKENSTEIN REGULEER, 2026

Kennis geskied hermee ingevolge die bepalings van artikel 156(2) saamgelees met
artikel 160(4)(b) van die Grondwet van Suid-Afrika 1996, dat die Raad tydens ‘n vergadering
gehou op 30 Maart 2026 die voorgestelde Verordening rakende die Reéls van Orde wat die
verloop van Raads- en komiteevergaderings van die Munisipaliteit van Drakenstein reguleer,
2026, in beginsel goedgekeur het.

Die voorgestelde Verordening is beskikbaar vir inspeksie by die volgende munisipale
kantore:

Burgersentrum, Paarl (Navrae) : M Bell

Wellington Munisipale kantore (Navrae) : I Ockhuis

Paarl Oos Behuising kantore : M Mpam
Mbekweni Behuising kanktore : A Gwabe

Gouda Munisipale kantore : T Petersen

Saron Munisipale kantore : G McDonald
Drakenstein Biblioteek : Senior Bibliotekaris

Die voorgestelde Verordening sal ook beskikbaar wees op die munisipale webwerf by
www.drakenstein.gov.za. Skriftelike kommentaar kan gerig word na die volgende e-posadres:

Customercare@drakenstein.gov.za of persoonlik afgelewer word by die verskillende

munisipale kantore (biblioteke) in Drakenstein teen nie later nie as 13 Julie 2026.

Persone wat nie kan lees of skryf nie, kan hul kommentaar mondelings by die Paarl Biblioteek,
Markstraat 1, Paarl, indien waar hulle gehelp sal word deur 'n personeellid om hul
kommentaar op skrif te stel.

DR J H LEIBBRANDT
STADSBESTUURDER

Paarl Post -11/06/2026
Cape Times - 11/06/2026
Winelands Eco — 11/06/2026
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Qg DRAKENSTEIN
\:

PROPOSED BYLAW OF RULES OF ORDER REGULATING THE CONDUCT OF COUNCIL AND
COMMITTEE MEETINGS OF THE MUNICIPALITY OF DRAKENSTEIN, 2026

Notice is hereby given, in accordance with the provisions of section 156(2) read with
section 160(4)(b) of the Constitution of South Africa 1996, that the Council at its meeting held
on 30 March 2026, in principle approved the proposed Bylaw relating to the Rules of Order
regulating the Conduct of Council and Committee meetings of the Municipality of
Drakenstein, 2026.

The proposed Bylaw is available for inspection at the following municipal offices:

Civic Centre, Paarl (Helpdesk) : M Bell
Wellington Municipal Office (Helpdesk) : | Ockhuis

Paarl East Housing Office : M Mpam
Mbekweni Housing Office : A Gwabe
Gouda Municipal Office : T Petersen
Saron Municipal Office : G McDonald
Drakenstein Libraries : Senior Librarian

The proposed Bylaw will also be available on the municipal website at
www.drakenstein.gov.za. Written comments may be sent to the following email address:
CustomerCare@drakenstein.gov.za or be hand delivered to the different municipal
offices (libraries) in Drakenstein by not later than 13 July 2026.

Persons who are unable to read or write, may submit their comments verbally at the Paarl
Library, 1 Market Street, Paarl, where they will be assisted by a staff member to put their
comments in writing.

DR J H LEIBBRANDT
CITY MANAGER

Paarl Post -11/06/2026
Cape Times — 11/06/2026
Winelands Eco - 11/06/2026
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- 132 Annexure A

DRAKENSTEIN MUNICIPALITY

BYLAW OF RULES OF ORDER REGULATING THE CONDUCT OF COUNCIL AND COMMITTEE
MEETINGS, 2026
Under section 156 of the Constitution of the Republic of South Africa, 1996, the Drakenstein

Municipality, enacts as follows:- &
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CHAPTER 3: VIRTUAL MEETINGS

Notice and venue of virtual meeting

Attendance and quorum

Exclusion of public and media from a virtual meeting
Behaviour at a virtual meeting

Meeting secretariat

Voting at a virtual meeting

CHAPTER 4: DECISIONS
Unopposed matters
Opposed matters
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Recommendations by Executive Mayor or committee regardedas motions

CHAPTER 8: REMOVAL OF OFFICE BEARER FROM OFFICE

Removal of Speaker, Executive Mayor, Deputy Executive Mayor or Chief Whip from

office
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CHAPTER 1: INTRODUCTION

Definitions

In this Bylaw, unless inconsistent with context —

“behaviour” means verbal or non-verbal communicative conduct, tone of voice, body
language and demeanour, deportment, bearing and etiquette relative to one’s
conduct toward others; i,

“Chief Whip” means the person elected as office bearer in Councll (as such) in terms

“!.

of section 41(A) of the Municipal Structures A;:t, and does not refer to the respective

i

whips of political parties; s R4
R

“Code” means the code of conduct for councillors se’hout in Schedule 7 to the
ampliﬁed from time to time by

Structures Amendment Act, 2621 (Act 3 of 2021)
Regulations issued by the Minister of COGTA where app|icable to this Bylaw;
“committee” means a committee of councillqr.i eg}aﬂbhshed by council in terms of

sections 60, 79, 29/5‘0!”80 of the Structu res Act;

£
"Constrtutlon” means the Constrtutlon of the Republlc of South Africa, 1996;

“council” meansthemumcrpal council of Drakenstem Municipality;

v o

"counéﬂl"?" means a member of: thefouncnl which includes the Chief Whip, and
.,.mcludes a pohtical office bearer as defined in section 1 of the Systems Act;
...""Clty\Manager" means the person appointed by council in terms section 56A of the
Systems Act ora person delegated by the City Manager;

"debate” means that in the context of council a process that involves formal discourse,
discussion and\eral addresses, on a particular topic, putting forward opposing
viewpoints of relevance and under moderation of the Speaker as per this Bylaw;
“hybrid meeting” means a meeting where councillors could either attend physically
or virtually;

“meeting” means a meeting of the municipal council or a committee as the case may
be and includes a virtual meeting as contemplated in Chapter 3 of this Bylaw;

"member of the public" means a person who is not a councillor or a municipal

employee and who attends a meeting of the Council or a committee, and includes -

A-5
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(@) the media;

(b) a dignitary; and

(c) arepresentative of any sphere of government;
“motion” means a motion and/or item of which written notice is given by a councillor,
but shall not include a motion as contemplated in sections 48 or 49, and other
motions;

“ordinary - Council meeting” means an ordinary meeting of the Council convened in

accordance with section 6;

PEs
A

“party” means a political party as defined in the Structures Act

“physical meeting” means a meeting where councillors are physccally present in the

3 " e
'L-'_x. R

$ame venue; = Jn

“Provincial Minister” means the member of the vamcaal Cabmet reSpahsnble for

- ,~_, b3 f.','
local government matters in the Province; a7 s,

“Province” means the Provmceof the Western Cape,

“quorum” in relation to — 7z

Ny
xd
r

(a) the Council, means a majorlty of the i
(b) a commlttéc'a',“'means a maJ;ntv of the mx:umbent councillors appointed to
that commlttee bwthe Council; .-
“Speaker” means the Speaker of the Counc:l elected in terms of section 36 of the
Struatures Actmr the Actmg Speaker in terms of section 41 of the Structures Act;
e

A'special Counell meetmg" rneans a special meeting of the Council convened in
"ﬂ:ac;ordance with seetien 7; ‘,_?i' ’
"Speclal Committee-" means the standing committee established by Council in terms
of section 16 of the Code to conduct hearings of Councillors charged with a
contraventnon,e?t}nls Bylaw or any other matter of disciplinary nature relating to
Councillors;
“Systems Act” means the Local Government: Municipal Systems Act, 2000 (Act 32 of
2000), as amended;
“Structures Act” means the Local Government: Mumcapal Structures Act, 1998 (Act
117 of 1998), as amended;
“tools of trade” means the resources or enabling facilities such as furniture,

telephones, electronic devices or any other resources or enabling facilities provided

#- 6



by the Municipality to a councillor to enable effective and efficient fulfillment of his or

her duties in the most cost effective manner;

“venue” means the Council chamber, town hall or committee room where a meeting
is held or the virtual platform where a virtual meeting is held;

“virtual” means streamed live to the internet, using any or all of the following: -

(a) video;
(b) text;
(c) audio;

“virtual meeting” means a meeting where councnllors are mtphvsmally present in the

same venue and the meeting is conducted utlllsmg vittual mean%-

£ iy __\

“walk-out” means an act of feaving a meeting or failing toremainin at}sndance at that
meeting, by a councillor or councillors, without thf; permission of the- cl;airperson
. » -!'\ f

when a vote is taken on any matter, or before the chairperson has adjourned the

meeting;

“working day" means any dav of tﬁe week Except -
(a) aSaturday, Sunday, and publtc hdliday, an& o

(b) when the Counci{ s in recess. . #

Application and interpretation '. -
2;1 Subject to paragraﬁh (b), this Bylaw applies to all meetings of the Council and
’ it's commlttees, td the extent applicable.
2.'2',' These rules do not apply to the following committees —
2‘_2_.1‘: comnglnee established in terms of section 16(1)(b) (Investigation of
- Breach) of the Code;

K S

2.2.2 #a committee contemplated in section 62(4)(c) (Appeals) of the Systems

Act;

2.2.3 aMayoral Committee contemplated in section 60 of the Structures Act;
and

2.2.4 Local Labour Forum, Audit Committee, Section 17 Advisory Committees
of Public.



2.3

2.4

2.5

2.6
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Unless it is inconsistent with the context or clearly inappropriate, a reference

in this Bylaw to -

2.3.1  the Council must be construed as a reference to a committee;

232 the Speaker must be construed as a reference to the chairperson of a
committee; and

233 acouncillor must be construed as a member of a committee.

Except where it is clearly inappropriate, a rule applying to a councillor in any

proceedings also applies to a municipal employee and a member of a

committee.

If, in terms of this Bylaw, a notice, motion question,-or request is required or

permitted to be given in writing to any councnllor or person, 1t is sufficient if it

is transmitted electronically dlret:tly to that:councillor or person.iin such a

manner and form that it can conveniently-be printed by the recipient within a

reasonable time,

If, in terms of this Bylaw, a.document is required to.be published, provided or

delivered, it is sufficient if an eIebFrdnic'vorigipal; or reproduction thereof is

published, -provided or delivered by electronic communication in such a

manner and form .that it can conveniently be printed by the recipient within a

'reasonablé}.time, provnded that this subsection does not apply to any
.7 .‘publlcatlon to mform the public.
2.7

PP

If, in terms of this Bylaw, 2 document is required to be signed by -

.2 71 a smgle councillor or person, signing may be done in any manner

prowded for in the Electronic Communications and Transactions Act,
2002 (Act 25 of 2002); or
2.7.2 two or more councillors or persons, it is sufficient if -
) (@) all councillors or persons sign a single original of the document,
in person or as contemplated in paragraph (a); or
(b} each of those councillors or persons signs a separate duplicate
original of the document in person, or as contemplated in
paragraph (a), and in such a case, the signed duplicate originals,

when combined, constitute the entire document.

#- g



4,

- 140

2.8  During a meeting where the Speaker considers that adherence to a provision
of this Bylaw would be unreasonable and would prejudice the operation of a
meeting, the Speaker may, with-the-approval-of-the-majerity-of the-incumbent
eauneillors if In his/her opinion will enhance and/or support effective and fair
decision making and for the duration of that meeting, temporarily suspend or
relax such provision, provided that the suspension or relaxation of a provision —
2.8.1 may not be in contravention of any national or provincial legislation

or any Bylaw of the Municipality; and /4‘ x
2.8.2 must—#ela%e-te-aFHtemen-theagendatfe:-tﬁg-meeﬂng must relate to
the matter under discussion as listed on the agenda

2.9  The reasons for the suspension of the rule must be recorded’*;n the minutes.

2.10 This subsection does not apply to a motlon ofzno conf‘dence Gontemmated in

!

section 64. i .b / """ 5, &

Unforeseen eventualities

The Speaker may give a ruling or frame a rule tmespect,éf any eventuality for which

this Bylaw does not“ﬁi'cmde having due regard to sting procedures, precedents,

practices and conventions and on the basis of constatutlonal values and principles
underpinnmg an-open, accountable and democratlc society.

/""""»“

ot iy
- _.',4,.:4- -'.;d'.:
7

A' P /
P “k'i-
5 L.

_cu&ﬁgg 2; MEETINGS iN GENERAL

4.1 The prncclftfansacts its business at ordinary Council meetings and special
Councdmeetmgs convened for that purpose, in terms of this Bylaw.

4.2  The busmess of meetings in ordinary Council meetings will appear in the
following order on the agenda, unless the order has been changed in terms of
subsection (4) -

4.2.1 election of acting Speaker, if necessary;
4.2.2 applications for leave of absence;
4.2.3 confirmation of minutes;

42.4 feedback on matters arising as indicated in the minutes;



141

4.2.5 statements and communications by the Executive Mayor/Executive
Deputy Mayor;

4.26 statements and communications by the Speaker;

4.2.7 interviews with deputations (if approved by the Speaker);

4.2.8 consideration of reports by executive mayor;

4.29 matters for consideration/information;

4.2.10 urgent matters submitted by City Manager;

4.2.11 consideration of notices of motion;

4.2.12 consideration of notices of questlons, -
4.2.13 consideration of motions of urgence and necessity, and
4.2.14 matters In-Committee. _
4.3 The order of business of a special Gouncnl meetmg is as folfows ;tnless the
order has been changed in terms of subsectldn"('lﬂe— #
43.1 election of an actmg Speaker if necessary,
4.3.2  application for Ieave ofabsence o
43.3 consideration of ma;tters fn the motlcefconvenmg a special Council
}neefi‘rtg as set out in the request contemplated in section 7; and
4.3. }/ agljoumment
44 The Speaker'may change the order of the business appearing on the agenda.
4, 5 7 A counc;llor whfwshes ‘to- have the order of business on the agenda changed
must approach the Speaker in this regard prior to the meeting. The decision

5 of the Speaker in thls regard will be final.

) i
Ll -
Ao

Axenda"”-?':.:%\, Ré

5.1 The S;ea:er or a person designated by the Speaker must prepare the agenda
for a meeting in liaison with the Executive Mayor, and, if applicable, the City
Manager.

52 The City Manager must assist the Speaker in preparing the agenda.

5.3  The Speaker may at any time during a meeting introduce an urgent matter
which does not appear on the agenda, unless —
5.3.1  acouncillor indicates his or her opposition to the introduction of the

matter;

A- 10
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5.3.2 the procedure contemplated in section 25 is followed; and

5.3.3  the Council resolves otherwise with a supporting vote of a majority of

the votes cast.
5.4  Except as otherwise provided in this Bylaw or in terms of subsection (2), a
matter not appearing on the agenda may not be transacted at a meeting.
5.5  The Speaker may refuse an item, motion or question to the agenda if such item,
motion or question —
5.5.1 falls outside the jurisdiction of the Municipality; .
55.2 is racist in nature or advocates hate speech;
5.5.3 s sub judice; P
55.4 does not comply with procei:lural"'zrequiremenE“ffor submission of
agenda items as provided for.in this Bylaw; e
555 lacks sufficient information; .. ,:v"ﬁ 5
55.6 violates legislation or is contrary to the law; or
5.5.7 is of defamatory nature:. R
Meetings
6.1 The Speaker must:—

6.2

6.3

6.4

6.5

~61.1  atleast quarterly convene ordinary Council meetings; and

6.1.2  ensure that the Council meets at least quarterly in accordance with

section 18(2) of the Structures Act.

The form of access to meetings by the public must be determined by the

Speak;r.

Subject to subsection (1) and section 7(3), the Speaker must decide how, when
and where the Council must meet.

At least 72 hours before an ordinary Council meeting, the City Manager must
give written notice, or notice by electronic media, to each councillor of that

meeting; provided that should time constraints make this impossible, a shorter

notice period may apply.

- 11
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6.7

6.8

6.9
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If the City Manager accidentally omits to give a notice contemplated in
paragraph (a) to any councillor, such omission does not invalidate a meeting.
At least 72 hours before an ordinary Council meeting, the City Manager must
give written notice to the public in accordance with section 19 of the Systems
Act.

The Speaker may at any time change the date, time or venue of an ordinary
Council meeting which has been convened.

The City Manager must give reasonable notice in line with this section of any

change to the date, time or venue of a meeting.

Special Council Meetings

7.1

7.2

73

7.4

The Speaker may call a special Council meeting on a date, time-and venue

determined by him or her. .

When the Speaker has: determined the ddte, time and venue of a special

Council meeting, he or she'.inust inform the City.Manager thereof.

If the position of Speaker is vacanf,dr the Speaker is absent, unavailable,

unwilling or‘uhable to perform his or her functions —

7.3.1_ f-t_he City Manager; or

7.3.2  a:person designated by the Provincial Minister, if the City Manager is
’ absent unavallable unwilling or unable, must convene a special

Council meeting to elect a Speaker or an Acting Speaker, as the case

may‘"b’e and preside over such election.

‘The Speaker must if a majority of the councillors requests him or her in writing

to cohvene a speclal Council meeting for the consideration of a specified

matter'or matters, and if the request complies with the requirements set out

in this section and the Structures Act —

7.4.1  convene a special Council meeting on the date and at the time set out
in the request and at a venue determined by him or her; and

7.4.2  inform the City Manager of the date, time and venue and supply him

or her with a copy of the request.

A- 12



7.5

7.6

1.7

7.8

P

75

7.10

7.11

7.12

"

“Ninister if the City Manager is absent, unavailable, unwilling or unable, must

- 144

A request to call a special Council meeting must indicate the matter or matters

to be dealt with at that special Council meeting, and indicate the date and the

time of the special Council meeting, which date may not be less than —

7.5.1 six working days from the date the request is submitted to the
Speaker; or

7.5.2 four working days from the date the request is submitted to the
Speaker if the matter is regarded as an urgent matter, in which event
the reasons for urgency must be stated in,ti‘fe ‘réquest.

For the purposes of subsection (3), a majonty ofcouncrliors must be construed,

to be a majority of the Councillors, as .rreﬂected,:iain the Municipality's

establishment notice, notwuthstandmgany declared vac;ncms

if the Speaker, for whatever reason fails to copvene a speciai{:ouneﬂ meeting

in terms of subsection (3) within one WOrking/&ay of receipt of tFie request, the

City Manager must convene the special Counc‘iLmeeting on the date and at the

time set out in the request: and‘at avenue determined *by him or her.

If the City Manager, for whatever reason, falls to convene a special Council

meetmg m térms of paragraph {@) within one working day of the failure by the

Speakerﬁa person desngnated by the Provincial Minister must convene the

specnal C‘“ouneil meetmgpn the date and at the time set out in the request and

ata venue determmed by l:im or her

if the Speaker is ab,sent unavailable, unwilling or unable to chair the special

Council meeting, the;C' ity Manager or a person designated by the Provincial

pres:&e at the election of an Acting Speaker in accordance with section 36(3)
of the Stcuctures Act.

The Acting Speaker may only preside over the special Council meeting
concerned.

Only the matter or matters specified in the notice convening a special Council
meeting or set out in the request contemplated to in subsection (3), may be
dealt with at a special Council meeting.

Section 63 will apply in the event of a special Council meeting to vote on a

motion of no confidence.

#- 13
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7.13  Unless impracticabie or due to time restrictions, the City Manager must give
notice of a special Council meeting at least two working days prior to the
meeting, in the manner contemplated in section 6(4) and (5).

7.14  If the City Manager accidentally omits to give notice to any councillor, such
omission does not invalidate a meeting.

7.15 The Speaker may, on reasonable grounds, determine that a special Council
meeting is an emergency meeting, in which event the time periods specified in
this section do not need to be complied with. s

7.16 The City Manager must take all reasonable steps: ta*notlfy each councillor and
the public of a special Council meeting that is’ an emel:gency meeting

/F‘f{i'l' ¥ ‘ :
8. Functions and powers of the Speaker and the Chief Whlp regardmg meetlngs
81  Subject to section 14(2), the Spealcer rnust take the chair in Council at the time
the meeting has been scheduled for. i
8.2  The rulings of the Speaker in Council (inciudmg as per section 43) must be
recorded in the minutes and may not be debated
8.3  The Chief Whlp is msporlslb!e for-
831 _the gmem acceptable conduct of Councillors to ensure optimal
g Jeﬂectlvenm of Council and Committees,
(#7832 ﬁnallsatmn of the E'pe-ikurs list, 24 hours prior to the scheduled
5Councll meet_i'r!gﬁ_(sectiun 39(1)), and distributing the list of speakers
as Council decides from tine to time,
'§,3‘.‘3 reportlng to the Speaker in writing within 72 hours of any incident,
‘ \actlon or failure which may be a misconduct as per this Rules or the
) -Code of Conduct of councillors, and
8.3. 4 oversight re the attendance of Councillors of Councll and/or
Committee meetings and to report any devlations to the Speakerin

writing.

9. Attendance by councillor and declaration of interest
9.1  Subject to section 4 of the Code and sections 11 and 18, a councillor must ~
9.1.1 attend each meeting;

#- 14
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9.1.2  sign his or her name in the attendance register if he or she is physically
attending the meeting or verbally identify himself or herself when
directed to do so by the Speaker if he or she is virtually attending the
meeting; and

9.1.3  remain in attendance, unless he or she is authorised by the §peaker in
terms of section 18(4) or sections 10 or 32 of this or any other law to
withdraw from the meeting.

9.2 A councillor must disclose an interest in any r&'}’a&éz before Council as
contemplated in section 6 of the Code and v}xgtléfaw from proceedings when

etV S
that matter is considered, unless the Counéll decnﬂesuhat the councillor's

& 4"‘.'.

Ot
" SO
u e

interest is trivial or irrelevant.
9.3 In case of a virtual meeting, wh‘ere a counclllor must wft‘hd‘r*aw from
proceedings in terms of subsectlon 2, the,s’:;eak’er must disable the virtual

connection to such councillor.

{:‘53.5‘
| P e

10.1 ifthe Speaker is of‘the opinion that a-—
10.1:1 - councnllor is dellberately ccmtravenmg a provision of this Bylaw;

councmor is-in. com:empf of or is disregarding the authority of the

EIAN

g Speaker, or.

I’caunullor 's conduct is grassiy to such an extent disorderly that this
behavnour negatively affects Council’s functionality, he or she may -
(a) ; order the councillor to withdraw immediately from the chamber

l
4

< or committee room for the remainder of the day's meeting if the
councillor is physically attending the meeting; or
(b) discontinue such councillor’s participation in the meeting in
terms of section 20.
10.2 The Speaker may order that any councillor who is physically attending a
meeting and who refuses to leave a meeting when directed to do so by him or

her in terms of this Bylaw, be removed by a person designated by him or her.

A- 15
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The Speaker must also refer such Councillor for investigation by the Special

Committee as contemplated in section 35.

Leave of absence

111

11.2

113

114

A councillor who wishes to absent himself or herself from a meeting or during
a meeting of council or Committee must apply in writing, stating the reasons
therefore to the Chief Whip, or in his or her absence, to the Speaker of the
council in-writing at least 48 hours before the meetmg An e-mail directed to
the Chief Whip in this regard will be acceptable. y l,.,;’f:':i»

Upon receipt of the application referred to i in subsectlon (1), the Chief Whip or
the Speaker must consider the appllcatlon and may approve or reject the

application. The councillor must be nottﬁed ofthe decrsron, and reasons incase

of refusal, at least 24 hours before the meetmg '
The Speaker may grant leave of absehce‘,to D councillor'v@ho has been

prevented by special crrcumstances from applymg for leave of absence in

accordance with subsectlon (1)
The special circumstances referred t.o ln subsectlon (3) may include —
1141 lllne‘ss ofthe councillor; ¢ or ,

11. 4 2/ i]lness or. dEath of close: relatlves of the councillor; or

11. 4 3 a wuncillor hemg on offi cnal business of council.

11. 5 "”l? “the-Speaker:s wfshes to absent hrmself or herself from a meeting, he or she

Tyt

11.6°

11.7

must apply to the Exet:utlve Mayor in which case the provisions of subsections

(1) to (4) shall apply thh the necessary changes.

ﬁA\counallor who fails to remain in attendance at a meeting without permission

of theﬁpeakér or walk-out, shall be regarded as being absent without leave.
The n;m:s of all councillors to whom leave of absence from any meeting has
been granted and those of all councillors who absent themselves without leave
from any meeting, or who fail to remain in attendance at a meeting, must be

recorded in the minutes or report(s) relating to such meeting.

12, Non-attendance and sanctions

121

Except for the instances contemplated in section 11(4), a councillor may not
without leave —

A- 16
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12.1.1 absent him or herself from a meeting;
12.1.2 fail to attend the commencement of a meeting; or

12.1.3 fail to remain in attendance until the end of a meeting.

12.2  An investigation into an alleged contravention of subsection (1) must be
conducted in accordance with the standing procedures of the Special
Committee.
12.3  If a councillor absents him or herself from three or more consecutive meetings,
13. Minutes

13.1 The City Manager must ~-

13.2

13.1.1 record all meetmgs and compile the mmutes of the proceedings of a

v

meeting in wnting w:thin two weeks of tﬁe.meetmg, and

13.1.2 provide each councﬂlor wuth a copy of the minutes within areasonable

i,

peﬁéﬁ ] s

v

The maﬁutes of a meetmg must beconsidered by the Council at its next meeting

and |f conﬂrmed,,must be signed by the Speaker.

13. 3 ’The mmutes are. ’t:aken as*beiﬁg 'read for the purpose of subsection (2), if they

134

135

were provided to each 1 _councillor within a reasonable period before the

_meeting considermg them

Nai_motion or.discussion-is allowed on the confirmation of the minutes, except

ir;f;:ennectlof;s with the correctness thereof.

If a coﬁngillor is dissatisfied with the correctness of the minutes, he or she

must :

13.5.1 state the item with which he or she is dissatisfied; and

13.5.2 propose an metien amendment clearly outlining the alternative
wording to amend the minutes. If there is no objection, the

amendment will effect.
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13.6 In the case where a Councillor request the Speaker that a specific content of a
discussion must be taken up into the minutes, the Speaker, in his or her
discretion, Instruct the administration as such,

13.7 The minutesof a meeting must set out the date, time and place of the
meeting and the decisions or other action taken at the meeting.

13.8  The City Manager must keep a record of the signed minutes.

l>
Quorum A5

14.1 A majority of the councillors in attendance sh/all constitute a quorum as
Indicated in section 30 of the Municipal Structures Act No 117 of 1998.

14.2  If there is no quorum at the time fGl:"Wthh the meetmg rs scheduled the
Speaker must only take the chalr as seon as a: Quorum is present:j

14.3 If thereis no quorum, the start of the méetmg must be delayed for no longer
than 30 minutes and if. at the end of that. benod there is no quorum, the
Speaker must adjourn the. mee’trng to another: trme date and venue at his or
her discretion and record the names of t‘hose members present.

14.4 if the Speaker |Smot present and there is ne quorum the start of the meeting
must be delayed for ‘N0 more than 30 minutes and if there is no quorum at the
end of that perlod the. meeting may ot take place and the City Manager must

:;lstecordthe nameswf the councilrors present.
If dunng a meetmg, Irrespective of the reason, there is no quorum, the Speaker
Wmust suspend the proceedmgs until a quorum is present, provided that if after
.:T..Q_ minutes, or such longer time the Speaker may allow, there is still no

queru‘m, tl}eSpeaker must —

14.5. 1 )3 djourn the meeting to another date, time and venue at his or her

discretion; and
14.5.2 record the time of such adjournment and the names of those

councillors present.

Adjournment of proceedings
The Speaker may only adjourn a meeting -

15.1  after the Council has transacted all of its business on the agenda;
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in the absence of a quorum as contemplated in section 14;

upon a successful motion to adjourn as contemplated in section 54 or 55;
when a meeting in the Speakers’ discretion, has fallen into disarray and has
become unruly; or

in the event of vis major.

16. Continuation of meeting if Speaker unlawfully adjourns meeting

16.1

16.2

16.3

16.4

If the Speaker has adjourned a meeting in curcumstances other than those
contemplated in section 15, such adjournment lsimproper and the remaining

councillors may proceed with the remamder of the agenda, provided that a
A5

A N i
quorum is still present. A.,L;;:% - --}.\‘

4' ¢ &y - -7 \

The City Manager or, if he or she is absent, tinavallable, unwillmg or unable, a
person designated by the Provmcnal Mlmstem ap:esndes at the election of an
Acting Speaker in accordance with se;t;on 36(3) of the Structures Act.

The Acting Sp_eaker may onlyxpresaﬂlé over. tﬁe‘i'emamder of the meeting that

was ur}propeﬂy ad]burned by the Speaker.

TEan

CHAPTER 3' SPECIH’C PROVISIQNSRELATING TO VIRTUAL MEETINGS

o ‘-'.'_‘ .'“..:‘-- ’
R ot By

17. = NOtlce and venue of virtual meetung

17. 1 \The Speaker must issue a notice and agenda for a virtual meeting, which must

17.2

17.3

17.4

5 mn[ude the date, time, and venue of the meeting.

The notrce»contemplated in subsection (1) must be directed to the official
Drakeristein e-mail address of councillors only and no private e-mail address
shall be utilised for notice of meetings.

All documents relating to the meeting must be distributed by electronic means,
only to the official Drakenstein e-mail address of councillors and no private e-
mail address shall be utilised.

The venue of a virtual meeting may be determined by the Speaker, which may

be at a municipal'building or an electronic or a digital or virtual location, 3 web
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address or a conference call telephone number, or a number of these
combined.

17.5 The City Manager must give public notice of a virtual meeting of the Council,
which notice must describe how members of the public can observe or access
the meeting.

Attendance and quorum

18.1 A quorum shali be as contemplated in section 14(1).

18.2  Councillors must provide for enough data at his/he_[ place of choice to access a
meeting and to remain in attendance for the duration of the meeting.

18.3  Councillors who have accessed the meetmg vna the- secure link sent to their
electronic address are regarded as present aml attendmg the meeting, ifatany
time the councillor in remote attendance ls\able at that tlme ‘to-hear, and
where practicable see, and be so heard«and,,where practncable,’be seen by the
Speaker and the other ceuncnllors in attendanee

18.4 A councillor may not Ieave the meetlng wnthout pe::missnon of the Speaker as

o,
P T ;:

contemplated in section 9(1)(c). / P

185 A councilﬂler" (] remote attendance shall be deemed to have left the meeting
where_'a/;any tlme dhrlng the meeting such councillor cannot be heard or seen
by the Sneaker In such case the Speaker may adjourn the meeting for a short

& pendMo perm|€/’the remote attendance of the councillor to be re-established.

18 6 If the attendance af the _councillor cannot be re-established due to technical
error, the Speaker may proceed with the meeting in the absence of the
councnllor prowded that the meeting is still quorate,

18.7 Ncrteéhmcal fallure on the part of a councillor or group of councillors during a
vnrtualmeetmg, that leads to a break in the virtual connection, invalidates any

action taken by a majority of the councillors attending the meeting.

Exclusion of the public and media from a virtual meeting

19.1  If the Speaker decides to exclude the public and media from a virtual meeting,
electronic access to the meeting must be suspended to close all or part of the
meeting to the public and media.

19.2  For the purposes of confidentiality, a councillor may not allow a member of the
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public to be in his or her presence while participating in a virtual meeting, and
by accessing a meeting virtually, the councillor, or other persons with
authorised access, shall be deemed to declare that no member of the public is

in his or her presence.

Behaviour at a virtual meeting

20.1

20.2

20.3

Meetiﬁ&?e'hmtariat oy

21.1
21.2
21.3

21.4

If a councillor, a member of the public, or a municipal employee behaves in
/ﬂ
manner that obstructs the business of a meeting m,whatever way, the Speaker

may call such person to order or request suchp&rs@n to leave the meeting for

e

P i -.- " ,‘_'.

the remainder thereof. RS
--’f T, < 550,

in the event of a persistent dlsregard ofthe irections of‘thé\ipeaker in terms
of subsection (1), the conduct may be regar&ed asa breach‘of}ectlon 32(1)

and the Speaker may apply the technolo,glcahﬁeasizres available’ to discontinue

\

such person’s partucupatuon m the meetmg
If a councillor or employee ls fﬁund to be in breaemo&subsealons (1) and (2),
the Speaker may, in additlon to the Brscontm,uatlon of such councillor or

...,4,
employee,s fparticipation in the meetlngt “lso invoke the provisions of

secth_n-35.

wt

keepmg recm'd of the movement of members in and out of the venue;

\‘-. ’\\J'
recordin,g of votes at the meeting and the conveyance thereof to the Speaker;

mformmg the Speaker of councillors entering or leaving the venue of the
meeting; or

any other support function as may be determined by the City Manager.

Voting at a virtual meeting

22.1

Only councillors who are deemed present as per section 18, when a vote is

called, shall be permitted to vote.

£~ n
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22.2 Councillors may vote in the order indicated by the Speaker.

22.3  Councillors may be required to switch on their video function, clearly identify
themselves and record their votes by stating “Yes”, “No” or “Abstain” when
directed by the Speaker to cast their votes.

224 A councillor who is unable to cast his or her vote, must bring this to the
attention of the Speaker and may in person or through a whip of his or her
party or the meeting secretary, inform the Speaker of his or her vote.

22.5 If acouncillor is in attendance but experiences a techhical failure that leads to
a break in the virtual connection, the Speaker mav-give the councillor one other
opportunity to vote before the outcome of voting onthe.matter is announced
by the Speaker.

22.6 After receiving the results of a ‘vote electronically or from:the meeting
secretary, the Speaker must announce the.results of such vote:

22.7 The votes of the councillors must be recorded in the minutes of the meeting
with the assistance of thev.C,hief Whip.

22.8 Councillors must ensure that-their votes-are Segre-ct!y recorded.

22.9 The City Manager, must maintain‘a system that can verify the votes cast.

CHAPTER 4: DECISIONS

“ [

Unopposed Matters

'lfi't}ie Council is calledP ‘upon to consider a matter before it and there is no opposition

from 'any member a: unanimous vote shall be recorded in the minutes of the meeting.

it
My, T oo
B
K .t. -~

Opposed matters
24.1 If the Councu is called upon to consider a matter before it, the Speaker must
ask the Council if there is any opposition to the matter from any councillor, and
if there is opposition ~
24.1.1 the Speaker must put the matter to the vote as contemplated in this
Bylaw;

24.1.2 the Speaker must announce the result of the vote; and
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24.1.3 upon the announcement of the result of the vote, a councillor may
demand that his or her dissenting vote, abstention or supporting vote
be recorded in the minutes of the meeting.

24.2 A matter before Council shall not be deemed to be opposed by reason only of
questions being asked in connection therewith.
25. Decision by voting
25.1 As contemplated in section 160(3)(a) of the Constitution and section 30(1) of
the Structures Act, a quorum must be present befor,e-::*i—m:gte may be taken on

any matter. i f:';":‘-:\,

25.2 Asupporting vote of a majority of council!ors {s neéégéamto decide on any
matter prescribed by legislation, or, inégcorhance with sectib’n 160(3)(b) ofthe
e

Constitution and section 30(2) of¢hé tructurES Act, on the - '\.,,A‘

V'.
A @

25.2.1 passing of a Bylaw; 3o
25.2.2 approval of the—budget h :,; ,;,&
25.2.3 imposition of rate 5}1d‘other taxes, Ievi'e\?and duties; and

'}. E

25.2.4 raising of loans. * e
253 A supportmg vate of at least two-thirds of councallors is necessary to adopt a

decnsm/ to dlssolve the Council, maccordance with section 34 of the Structures

Act.

25.4.+All 6ther questions before the Eouncﬂ are decided by a majority of the votes
A

/-_.,

cast, as contemplated\m section 160(3){c) of the Constitution.

” ZSSA If on any questuon other than a matter contemplated in section 160(2) of the

u‘.; -h—

*€~Const|tution tthsere is an equality of votes, the Speaker must exercise a casting

vote')m&a\(‘i‘gmﬁon to his or. her vote as a councillor as contemplated in section

i

he Structures Act.

30{4) o

o
P

25.6 As contemplated in section 3 of the Code, a councillor may not vote in favour

of or agree to a resolution which is before the Council that and-conflicts with

any legislation applicable to local government.

26. Method of voting

26.1 Voting must take place in the manner contemplated in section 27 (2) or (3),

unless —
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26.1.1 the law prescribes otherwise; or

26.1.2 the Speaker has determined, after receiving a written request from a
majority of Councillors, that voting must take place by a secret ballot,
in which case voting must take place in the manner contemplated in
section 27(4).

When the Speaker exercises the power to determine the appropriate voting

procedure or method, the following factors must be taken into account —

26.2.1 the subject and content of the matter to bé\;oted on;

26.2.2 the prevailing circumstances relatmg ta thé,matter to be voted on;

26.2.3 the weight to be afforded to the advancemen»t of the principles of
transparency, accountablhty, and good governance, and enabling
councillors to vote accardmg to: thelr conscience anil in the
furtherance of the best mterest of tlfe people, d

26.2.4 which voting procedure or methorl :would ensure that councillors
exercise their powers perform thelr‘functle‘ns, and carry out their
duties most effectnvely, / . '

26.2.5 theflﬁperatlve of the 5peaker s |mpart|al|ty,

26.2, 6 the possible consequenees of the resolution for the Municipality,

members oﬂthe public, and -councillors;

) ﬁw'ﬁ: .the pos§ib|l|ty of corruptlon if voting takes place by way of a secret

: 2o \', '.{\_
ballot; and>. .
"l N gy

26.2.8 any other relevant factors.

27.  Casting of votes and division

27.1

27.2

Unless any law. provides otherwise, voting takes place in accordance with an

electronic or manual voting system.

At a meeting where an electronic voting system is in operation, questions are

decided by the utilisation of such system, unless the Speaker directs otherwise

and -

27.2.1 councillors may vote only from the seats allocated to them
individually in the chamber or committee room;

A- 24
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27.2.2  councillors must vote by pressing the "Yes", "No" or "Abstain" button
on the electronic consoles at their seats when directed by the Speaker
to cast their votes;

27.2.3  a councillor who is unable to cast his or her vote, must draw this to
the attention of the Speaker and may in person or through a whip of
his or her party inform the Speaker of his or her vote;

27.2.4 after all councillors have cast their votes, the Speaker must
immediately announce the result of the divfsié?i.;aand

27.2.5 the names and votes of the councillorsimust be. recorded in the

i " "-.?

minutes of the meeting. 2 A b
3 "‘ kS ‘-'~"3k

Where no electronic voting system | 1s’fn op’eration a manﬁal voting system

must be used in accordance witlré(procedure\predetermineﬂb?'th‘é Speaker

I
J"‘{“}
:‘.

and -

27.3.1 the City Manager, the Chief Whlp or“his or her nominee must count

the votes cast, m the presence of a*feptesentatlve of each party

e

represented on the: Councilnr the,comm&tee, as the case may be, and

\

muﬁf?eeord the result‘of votmg,

27. 3/2/ after councillors votes: have been counted, the Speaker must
4 -’~
immedlatel%announce the result of the division; and

e TR e et

<233 1 the nafies and ‘votesiof the councillors must be recorded in the

N K ':"'}\
mihutes af{ghe  meeting.

AT )
© 2% Wherea secret ballotds held ~

' 4.1 the éitv Manager must hand to each councillor a ballot paper having

: theaafternates to be voted for clearly depicted thereon;

27.4. 2 )t the City Manager must collect all the ballot papers and count them in
' the presence of a representative of each party represented on the
Council, or the committee, as the case may be;

27.4.3 the Speaker must immediately announce the result of the decision

and must be recorded in the minutes of the meeting.

CHAPTER 5: PUBLIC ACCESS
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28.  Attendance by members of the public

28.1 The Speaker must -

28.1.1 take reasonable steps to regulate public access to, and public conduct
at meetings as contemplated in‘Section 20(4)(b) of the Systems Act;
and

28.1.2 ensure that meetings are accessible to persons with disabilities.

28.2  The Council must conduct its business in an open manner and may close its
meetings as contemplated in section 29 only when-it -i§;~|;easonable to do so,
having regard to the nature of the business being tPansacted as contemplated
in section 160(7) of the Constitution. P . _

Pl N Bt
’ o
29.  Exclusion of members of the public l./_'".’.., e "?.\ N g

29.1 Subject to section 20(1) of the Systems J\ct arid subsectlons (2) and (3),
members of the public may | be excluded frem a meeting -

29.1.1 if directed by the' Speaker, '

29.1.2 if decided by Counal upon a ”motlon ﬂ'om any councillor to that

effect o, ’ k i

29.1.3.-.where matters are marke'd as confidential,

29.2 Members of‘the publlc may not be excluded when considering or voting on a

P "TtEr-contemplated in section 20(2) of the Systems Act.

(4’1
2973

29.4

29.5

Member,s o’f the public may be excluded when the Council, due to the nature

o of the busmess. bemgltransacted or when the disclosure of any matter may be

.‘;prejudlaal tq !he interests of the Municipality, deems it reasonable and

justiﬂ’able totlo 50, having regard to the principles of an open and democratic

"'.' I

soaetvz,,,

If a motion to exclude members of the public from the meeting as

contemplated in subsection 29.1.2 is seconded, the motion must be put to the

vote, after a discussion of the reasons, but without discussion of the matter.

If members of the public are excluded from -

29.5.1 a physical meeting, the venue must be cleared of all members of the
public;

29.5.2 a'virtual meeting, virtual access by the public must be denied.

A= 2
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29.6 The motivation for the exclusion of members of the public must be recorded

in the minutes of the meeting.

30. Re-admission of members of public

30.1

30.2
303

A councillor may during a meeting from which-members of the public were
excluded, move a motion "that the meeting again be opened" and state the
reasons for the motion.

If the motion is seconded, it must be put to the vote forthwith without debate.
If the motion is carried, the Speaker must ensur?/ thiat members of the public

are allowed access to the meeting again includifig}vi{:.,t,ual access.

oA

31. Deputations and invitations to members of the public

Members of the public and deputations will generally be inter\liewed-by;g'le Executive

Mayor or committees. Under special circumstances, the Speaker may—

311
31.2
31.3

s

Ea

grant approval for a deputgtibg 1to be intewieWé@jx council;
allow a member of the public to address council; or
attend a m_ee}_iqgt physically or virtually, to state his or her views on a matter

before council.

N

CHAPTER 6: CONDUCT IN MEETINGS

.

[—

32. Conduct of Councillors, members of the public and municipal employees

32.1

Councillors, rpunicipal employees and members of the public must preserve

ord.'e]' at meefings, and may not -

32.1.1 behave in an unseemly manner;

32.1.2 obstruct the business of a meeting;

32.1.3 commit any breach of the provisions of this Bylaw;

32.1.4 refuse to withdraw any expression when required to do so by the
Speaker; '

32.1.5 challenge the ruling of the Speaker on any point of order or a ruling in

terms of section 3;
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32.1.6 indulge in an irrelevant argument or the tedious repetition of
arguments; or

32.1.7 use offensive or unbecoming language or remarks which are of a
defamatory nature.

322 Iif a councillor, municipal employee or member of the public breaches
subsection 32.1, the Speaker must direct him or her to refrain from the breach
and if he or she disregards the direction of the Speaker, he or she may direct
him or her -

32.2.1 if speaking, to discontinue his or her speech, or
32.2.2 to withdraw from the chamber or commlttee room for the remainder

f‘
of the meeting or, if necessaw, to be removed bya person designated

by the Speaker. / * . ot f

32.3  If the Speaker fails to act under subseptlen/.-{z 2;any COUI‘ICI"Of may move a

motion to require the Speaker to do so.
324 The motion contemplated. in subsectlon 32. 3 mastbe moved without notice,
and if the motion is seconded |t must‘be put to the vote forthwith without

ot

EE
debate. /,«f % .’\-» At ,=.:.
A L "i.' 3
P 4::--:-:«.;#‘. . ;’. ;q.’ '«-.«‘
Dress code Fal AL s

A pr,eﬁ"— d‘r@ss\code ofﬁouncnllors dunng meetings, as approved by Council, must be

errforced by the Speaker aod’the display of any party-political branding or wording on
any hlothmg or |tem ln-\possession of a councillor or employee who publicly displays it,
shall be conSIdered as;behawour In an unseemly manner,

Photographs\or recbrdlngs at meetings

The taking of photographs or visual or audio recordings at a meeting is prohibited
unless speciﬁcally authorised by the Speaker and the latter must be recorded in the

minutes of the meeting.

Misconduct by Councillors and employees

35.1 ACouncillor who breaches the provisions of sections 18, 32 to 34, compromises
the integrity of the Municipality and the Speaker may refer the matter for
investigation by the Special Committee.
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35.2 If a municipal employee breaches the provisions of sections 18, 32 to 34, the
Speaker must refer the matter to the City Manager to take steps in terms of

the Municipality’s disciplinary code for employees.

Misconduct by members of the public
A member of the public commits an offence if he or she —

35A.1 refuses or fails to comply with a direction of the Speaker given in terms of

i ’;'-.

section 32; B

35A.2 returns to the meeting venue prior to the cobcldsmn of the meeting from
which he or she was directed to retire; or % i £

"t,,. .
g venue, il
35A.3 resists whilst being removed from the ethg venue, and S

35A.4 this offence is punishable as speclﬂed in sectton 73 in this Bylaw M’?”

|.‘.J'
3y / "'2‘« A
(' - d

3T

CHAPTER 7: DEBATE AND MO{IQNS

Address to Speaker

36.1 A councullor amunicipal emproyee, or r:ember of the public who is recognised
to speak~at a meeting, must address the Speaker.

36.2 Amem ber ofthe public who is recognlsed by the Speaker must state his or her

/ nam‘e~and if he Or she is’ representmg an organisation or group, identify such

e,

organﬁat:mor group.» -

‘\s,f.\:

A, -:,-,'.‘-- 3 A
nghttospeak and Ilrmtation
37.1 As toﬁtesylated in section 160(8)(a) and (b) of the Constitution, a councillor is

entltled,to participate in Council proceedings in a manner that —

37.1..1 allows all parties to represent and reflect their interests within Council;

and

37.1.2 is consistent with our democracy.
37.2 A councillor has freedom of speech in any meeting of the Council and in any
committee of which he or she is a member in accordance with section 28 of
the Structures Act and section 2 of the Western Cape Privileges and Immunities
of Councillors Act, 2011 (Act 7 of 2011); provided that he or she must —
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37.2.1 confine his or her speech to municipal matters;
37.2.2 avoid personal attacks on other councillors; and
37.2.3 refrain from defaming ‘or bring damage to the good reputation of
another councillor, person or an institution.
37.3 Theright to freedom of speech of a councillor contemplated in subsection 37.2
includes —
37.3.1 participation in the deliberations and votmg on any resolution,

decision, report, paper or minutes adopted o’r appmved by the Council

or any of its committees; and

U "; -};‘a- o
37.3.2 is subject to this Bylaw. 'f'i_\ it t.\

4
4

ey
37.4 A councillor who Is not a member of, arcommlttee has the rlght to speak at a
meeting of that committee; provaded\that sut‘:h councillor has beerrpermrtted
by the chairperson to speak to a spec‘fc Item on the agenda.

37.5 Acouncillor may speak ol:proceed to speak at ameetmg after being recognised

by the Speaker or Chalrperson e, e "*r':.:,x:
37.6 A councillor may speak onl%g,nc /—'_,x L
3761 a matierhefore the Conncll mg;};ﬁ
37.6.2: any motlon before the Council
37.6.3 any amfndmmts to a motlon before the Council; or
«-«’ 37.‘6:4,,3 point d&order or.a questlon for clarity, unless authorised by the
~" Speakeror a§ promdédfor in this Bylaw.
“Qaq\; i A councillor may not be mterrupted while speaking, unless called to order by
8, the Speaker or,a point of order is raised by any other councillor.
37.8 The’Speﬁl(ﬂeLr,may not recognise and allow a councillor to speak on a matter
once thafmatter has been voted on.
37.9 The Speaker may not allow a debate on a matter —
37.9.1 which may anticipate any matter on the agenda; or
37.9.2 in respect of which a decision by a judicial or administrative body or a
commission of inquiry is pending.
37.10 The mover of an original motion may speak to the motion and reply, but in
reply he or she must confine himself or herself to answering previous Speakers

and shall not introduce any new matter into the debate.
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37.11 The right of reply shall not extend to the mover of an amendment when the

latter has carried and has become substantive part of the motion.

Participation in debate by the Speaker

If the Speaker wishes to take part in a debate, he or she may do so from the floor and

must -

38.1 request the meeting to elect an Acting Speaker for the duration of the debate

e -9’\\.
in which he or she wishes to take part; and o

38.2 in the event of a physical meeting vacate the chair and take up his or her seat

:-.’ \ f‘

amongst the other councillors. o R

Debate management _ .
39.1 The Chief Whip must, at least 24 hours t)rior taa:meeting, provide’the Speaker
and the Members of the Mayoral Comn'iltten (MMC's) with a list of the items
on the agenda that will be débated as well as the‘names of the councillors that
will debate such items. "%, "'""T"-'.:';.‘}_ P f
39.2  The Speaker may deviate frofmthe’provisions of the list.

(

39, 3 Except wnth “the{onsent of”therSpeaker, no member may speak for more than
fve minutes on an%atter
59‘4 The moveruof an ong}néf motlon or of any amendment may, however, speak
for five minu‘tes on such motion or amendment.
39.5 Desblte the prowsuons of subsections {1) to (4) -
39. 5 ‘1 :tﬁe Speaker may not, when exercising any discretion in terms of this
& Bylaw, prejudice any party in respect of the time allocated to a party;
and
39.5.2 the ruling of the Speaker after exercising his or her discretion is final.
39.6 Inthe event of a special council meeting as contemplated in section 7, the Chief
Whip must provide the list contemplated in subsection (1) within a reasonable

time.
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40. Debate relevance

40.1. A councillor member who speaks must direct his or her speech relevant to the
subject or matter under discussion or to a requested explanation.

40.2  No discussion shall be permitted —
40.2.1 which will anticipate any other matter on the agenda; or
40.2.2 on any matter in respect of which a decision by a judicial or quasi-

judicial body or a commission of enquiry is pending, or

40.2.3 amatter referred to a committee of Coun;ﬂ and as such waiting for a

report back to Councl!

, 0
> %,
- kY #'

41.  Tabling of documents i ~
41.1  Where any law requires any document or repbrt to be tabled at ameetmg by
a councillor or municipal em ployee, tabling lsﬁeemed tobe done by presenting
it to the Speaker or Commlttee Chairperson at the meeting, or by sharing it
electronically in the case efa v?rtual meetmg ‘,.,_ﬁ_.,,f:
41.2 Ali documents and reports table}j m mme:fjng must be recorded in the

minutes, . " T g

-"' EPr ¢

42.  Notice of qﬁesfiiin -

)h .., - P4

42, 1»*"'& cmmcillor may’submit a question on any matter relevant to a political office
&

-vf bearer ormumcipa] employee concerning any matter related to the effective

AR =

performanceéx the functlons of the Municipality and the exercise of its powers

".

"

the Speakerf
‘c"'" %4‘ -
422 A question must be in writing, dated and signed by the councillor and the date
of recelpt must be endorsed on it.
42.3 The Speaker, after receiving a Notice of Question, may —
42.3.1 if he or she is of the opinion that the question is out of order, not
clearly put, irrelevant or not submitted in accordance with this Bylaw,
refer the question back to the councillor with reasons as to why it

cannot be entertained; or



43,

42.4

42.5

42.6

Point of order

43.1

43.2

434

43.5

43.6
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42.3.2 accept the question and refer it to the appropriate political office
bearer or municipal employee to answer, or

42.3.3 accept the question and refer it to the appropriate Portfolio
Committee, or

42.3.4 accept the question and refer it to Council for debate.

The Speaker must ensure that a response is given to a Councillor within a

reasonable time.

If a question served before the Council, a slmilanf&uéwon may not be put

before the Council until a period of three montk haNapsed -unless the Council

£

directs otherwise. ) iy

the-eouneiller-whe-pesed-the-quesﬁén- In considering the notice for adoption
in the agenda, the Speaker must apply the prmcipies as set out in section 62.

v, ® “':

hil
et

1 -

A councillor may interject du‘:Jng a r:;?fmm "?ISE’; point of order to call the
attention pf"tﬁi?&peaker to a‘h(each of the Bylaw, the Code, or a statutory

provusron %
A pomt of. or’der may be raised in relation to-
43'21\ X procedural matter‘ ar =

43, 2 2 thé\conducf“of a,councillor, municipal employee, or member of the

- A'counallor rpi’sing a point of order must immediately be heard, and he or she

\" e
musi’State ﬂé e

" w"-
43.3.1% ;_,pomt of order; and
43.3.2 the section in the Code, or statutory provision that is being breached.
A councillor who is speaking when a point of order is raised must immediately
stop speaking until the point of order is ruled on by the Speaker.
All other matters before the Council must be suspended until the point of order
is ruled on.

if ruled to be -

A 33
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43.6.1 in order, the councillor must be allowed to proceed with his or her
speech; or

43.6.2 out of order, the councillor must remain silent or must retract or
change any remarks to comply with the ruling.

The Speaker's ruling on a point of order -

43.7.1 isfinal and not open to debate; and

43.7.2 must be recorded in the minutes.

If a councillor persists in irrelevant, frivolous or, unsubstantsated points of

44444

order, the Speaker may — B

'\\f
"

43.8.1 inform the councillor that he or he will notbe\glven an opportunity
to be heard further at tha:/"pamcular meetmg, whlle in a virtual
meeting the Speaker may’ aclln terms.of section 20.2;. anvd <

43.8.2 refer the councillor for investiéahoﬁby ‘the Special Commlttee

The councillor will however be allowed to qtgon any matter that is subject to

a vote. s e
43.10 If the Speaker fails to act under pafagsa#hz(a.) sectfgn 43.3, any councillor may
move a motrbﬁ"tqrequire theSpeaker to de so

mlsunderstood‘

45,

The touncﬂlorgwmg the explanation may not introduce any new matter, and

no deba’t‘e‘e‘n the explanation may be allowed.

The rul‘fng of the Speaker on a point of explanation is final.

Motion

A councillor may by addressing the Speaker, move a motion, only when it Is on the

agenda and seconded by another councillor, unless provided otherwise in this Bylaw.
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Notice of item and/or motion

46.1

46.2

46.3

Unless provided otherwise in this , and as per section 5 of this , an item or

motion must be -

46.1.1 in writing, dated, motivated and signed by the relevant councillor; and

46.1.2 delivered to the Speaker at least six working days before the date of
the Council meeting at which it is to be moved.

Subject to section 5(4), the Speaker may place an item or motion on the agenda

or may refuse an item, motion or question, in whichféf} 3t he or she must refer

/
the item, motion or question - > ;,3’«
q A:’ (/l 28
46.2.1 back to the councillor concerneq w]th the' m&spn why it cannot be
Y s

..-

~|-‘-“o

placed on the agenda; e = ({}.

46.2.2 to the committee that i s n‘iandatedhy the Councll to &wf with the

o })
i, ‘fs &
matter; or i 5

-," A '<.

46.2.3 tothe ExecutiveMayor if appllcablg, }fby law such motion or question
must first be considere'dby the Executive"l\dayor

. .h‘?f"*

If an item, motion or questwn was placed on the agenda, and subsequently

" -L.!-\

refused by&i‘le‘ﬁouncnl a snm'lar’item, motmﬂ or question may not be placed

before“the Council untll a perlod of 3 months has lapsed, unless the Council

|h e
Lt

dlrects otherwwea e
ek

<
46 4, ‘$u’6§éotion (1) dcres not applytathe following motions —

46. 4 1 a motlon of urgency exigeney; and

v 46.4.2 a moﬁon of course

..ﬂ,l

-

Questlon dui" ing debate re an item or motion.

47.1

47.2

‘m !
Durmgadebate on an item, motion or question as contemplated in section 46,

and —

47.1.1 after a motion has been moved and seconded; or

47.1.2 at the conclusion of any speech on a motion,

any councillor may ask a question relevant to the motion to another councillor.
Only the councillor who asked the question may ask a supplementary question,

and then only in respect of matters arising out of the reply to that question.

47.3 The councillor to whom the question is directed may —
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47.3.1  reply thereto forthwith;: or
47.3.2  require that notice be given of the question, in which event the
Speaker must ensure that the reply is placed on the agenda of the

next meeting.

48. Motion of urgency

49l

48.1 A councillor may direct the attention of the council to any matter which does
not appear on the agenda and of which no prewou{ na&ce has been given by
stating the subject of the matter and without ment thereon moving “that
the motion to which attention has been dlrected be eansadered forthwith as a
matter of urgency.” I ’ :‘~ .

48.2 If such motion is seconded and carried by majority vote, themomr shall be
permitted without notice to bring the mane'i' u:\der cons:deratlon by way of
motion or question. - .,

48.3 This section does not apply to‘amotlon of no canf‘dence as contemplated in

section 64, E

8507

TR

AR L

Motion without notice * %,
49.1 A Councillor rnav requost the Speaker to consider a motion of course based on
. “the following‘ - W

v/!\

49.1.1 '-‘that precedence be given to the consideration of any particular matter

3 appea’ﬂng on the agenda;

| 49,,12 that :any rEport referred to in the agenda be noted, adopted, acted
kdoc ":1 5_

upan or be referred back;
49.1, 31 that any document before the Council be acted upon in the manner
specified in the motion;
49.1.4 thataction be taken regarding any matter submitted for consideration
in the manner specified in the motion;
49.1.5 that the Speaker must direct that a councillor, municipal employee or
a member of the public withdraw from the meeting; and
49.1.6 any motion contemplated in section 60,
49.2  If a motion of course is seconded, it must be put to the vote forthwith without
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debate.

Precedence of priority of debate
When a motion is under debate, no further motion shall be received except that -
50.1 the motion be amended;

50.2 consideration of the matter be postponed;
50.3 the public and the media be excluded;
50.4 the public and the media be re-admitted;
50.5 the meeting adjourn to another date;

50.6 the meeting adjourn for a specified tume? g ""

50.7 the debate be adjourned;

50.8 the motion be put to the vote; - .
50.9 the motion be removed from the agenda*x & “

50.10 the motion be referred 0 a committee;

50.11 the meeting proceed to t.he{n,ei‘ctxmgtion; or

_{-,4,:'?’
50.12 the motion be withdrawn. e K

Amendmenwf a motlon

,.?.""9‘
P 4 'L

511 A counctllar mag/ move an amendment motion by stating —

TR
4 fiBT'I ?ﬁ "thatthémotion tié amended"; and

< sl 1 2% how the orlg’}nal motion should be amended.

! .vl,

Subject to subsectnon,(ﬁ), the motion contemplated in subsection (1) —

' ~~§ : 2.1 neednot be in writing; and
5155'}} must"be seconded.

51.3 The ar;fendment must be relevant to the original motion on which it is moved

and mflst be moved while the original motion is under consideration.

51.4 The amendment may not amend, in a material way, the principle embodied in

the original motion, but may vary its terms in one or more particulars.

51.5 The Speaker must decide whether or not the amendment complies with

paragraph-{a) section 51.4 and must rule accordingly.

51.6 The amendment must be considered before considering the original motion.
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51.7  If the Speaker so requires, a proposed amendment must be in writing, signed
by the councillor who moved it, and handed to the Speaker, or by sharing it
electronically in case of a virtual meeting.

51.8 Ifthereis more than one amendment to the original motion, the last proposed
amendment must be put to the vote first, and if carried, the matter must be
resolved accordingly.

51.9 If the last proposed amendment is rejected, the amendment proposed
immediately before the last amendment must be put to the vote.

51.10 When all amendments have been disposed of the original motion must be put
to the vote.

51.11 No further amendment to the original:-motion may be moved after the Speaker
has commenced to take the vote,or.i"the original motion.

Motion for postponement of a matter before Council

52.1 Acouncillor may at the conclusion of a speech move "that the consideration of
the matter be postponed to a fixed Q}_ﬁﬁdetermid-ed date".

52.2 The motion = -
52.2.1-.:need not bie in writing: and
52.2.2 must be secanded.

52.3 '»;-The councnllor who moved the motion may speak to the motion.

524 The councilbr who maved the original motion in respect of the matter under

. debate mayxreply, after Wthh the motion contemplated in subsection (1) must
‘. be. put to the: vote without further debate.

525 If the motlon contemplated in subsection (1) is carried, the matter must be
placed 'first on the agenda of matters to be considered at the meeting to which
it has been postponed.

52.6 If the motion contemplated in subsection (1) is not carried, the meeting must

proceed as if no interruption occurred.

Motion for adjournment of meeting to another date
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53.1

53.2

53.3
53.4

53.5

53.6

53.7
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A councillor may, at any time during the meeting, except during a speech by
another councillor or when a vote is being taken, move "that the meeting
adjourn to another date".

The motion -

53.2.1 need not be in writing; and

53.2.2 must be seconded.

The councillor who moved the motion may speak to the motion.

A debate on the motion may not be permitted; ‘provided that the first
councillor to indicate his or her opposition_,fto’}'th;e motion, may speak in
opposition thereof. '

An amendment to the motion may not be‘moved, except in relation to the
period of adjournment. :

If the motion is carried, the meeting __:mdst":'forthwith adjourn and be
reconvened on the date specified in the motign or amended motion, unless
the Speaker directs that the meeting proceed ﬂ'rsii;;a.dispose of business other
than the opposed business. L

If the motioti s not carried, the meeting must proceed as if no interruption
occurred, and the Speaker may not accept a similar motion until 30 minutes

has lapsed.

53.8-"Bef6te the conclision of amotion that is carried during a debate, the councillor

53.9

who mdi/e.d.-.the édjoqrg_ment is entitled to speak first when the matter is re-
opened for discussioni at the adjourned meeting.
No business.may be transacted at an adjourned meeting other than the

bUSiﬁes,_s that was on the agenda for the meeting of which it is an adjournment.

Motion for adjournment of meeting for specified time

54.1

54.2

A councillor may at any time, except during the course of a speech by another
councillor or when a vote is being taken, move "that the meeting adjourn fora
specified time", which may not exceed 60 minutes.

The motion -

54.2.1 need not be in writing; and

54,2.2 must be seconded.
- 39
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54.4

54.5
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If the motion is carried, the meeting must forthwith adjourn for the specified
time and reconvene on the time specified in the motion.

If the motion is not carried, the meeting proceeds as though no interruption
occurred, and the Speaker may not accept a similar motion until 30 minutes
has lapsed.

The Speaker may at any time adjourn a meeting for a specified time, on good

cause shown.

Motion for adjournment of debate on matter for a specified time

55.1

55.2

553

55.4

55.5

55.6:

557

A councillor may, at the conclusion of any speech on-a imatter, move "that the
debate on the matter be adjourned for a §peciﬁed time". -

The motion - |

55.2.1 need not be in writing; and

55.2.2 must be seconded. )

The councillor who moved the motion may speak to.the motion.

No debate is permitted on the mo“'t‘ion,-'\.except'that the first councillor to
indicate his'6f her opposition to the motion, may speak in opposition thereto.
No amendment to the motion may be moved, except in relation to the period
of adjoumment

IF the motlon |s carrled the-meeting proceeds to the next item on the agenda,
and the adjourned debate is resumed at the time specified in the motion.

On the resumqtlon of the adjourned debate, the councillor who moved the

“7.adjournment;is-entitled to speak first.

55.8

55.9

55.10

If thie: motlon is not carried, the debate on the matter proceeds as though no
lnterruptlon occurred, and the Speaker may not accept a similar motion until
30 mmutes has lapsed.

A councillor may not move or second more than one motion for the
adjournment of the debate on the matter during that debate,

The Speaker may at any time adjourn a debate for a specified time, on good

cause shown,

Motion that the matter be put to the vote
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56.4

56.5

56.6
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A councillor may, at the conclusion of any speech on a matter, move "that the
matter be put to the vote".

The motion —

56.2.1 need not be in writing; and

56.2.2 must be seconded.

Subject to subsection (4), a motion contemplated in subsection (1) is not open
to debate.

The councillor who moved the original motion uné;ﬁdebate may, when a
motion contemplated in subsection (1) has bee md\ced speak on that original
motion, whereupon the motion contemplafed in subsei:ﬁ%n (1) must be put to

‘Q
the vote without any further debate *,'”‘f*“

“‘\
be put to the vote without any furtherdébaté : i"
If the motion contemplated in subsecticm bl) is not carried, the meeting

proceeds as if no mterruntton"occurred and the*speaker may not accept a

Motion to remove an item, motion or questlon from the agenda

57.1

57.3

57.4

57.5

A councﬂlor*max; mwe "that an |tem, motion or question removed from the

. ’:: 57 2 2 must bfe seconded

Subj’ect to st b sectlon (4), a motion contemplated in subsection (1) is not open
to debhte

The counci!lor who moved the original item, motion or question, and is under
debate, may, when a motion contemplated in subsection {1) has been moved,
speak on that original motion, whereupon the motion .contemplated in
subsection (1) must be put to the vote without any further debate.

If the motion contemplated in subsection (1) is carried, the matter must be
removed from the agenda of the meeting and may not be further pursued at

that meeting.
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If the motion contemplated in subsection (1) is not carried, the meeting
proceeds as if no interruption occurred, and the Speaker may not accept a

similar motion on that item.

58. Motion to refer matter to a committee

58.1

58.2

58.3

58.4

58.5

58.6

59.

59.1

59.2
59.3

A councillor may, at the conclusion of any speechon a matter, move "that the
matter be referred to a committee".

The motion -

58.2.1 need notbein writing; and

58.2.2 must be seconded. o

Subject to subsection (4), a motion conternp-lated in subsection (1) is not open
to debate. .

The councillor who moved the oriéi';ialbmotion:hnder debate’ may, when a
motion contemplated in-subsection (1) has been moved speak on that original
motion, whereupon the motion contemplated in subsectlon (1) must be put to
the vote without any further debate. )

If the motlon Contemplated in- subsection (1) is carried, the matter under
debate may not be further pursugd at the meeting.

If the mOtlon contemplated in subsectlon (1) is not carried, the meeting

proceeds as i no mterruptaon occurred and the Speaker may not accept a

snmllar motion on thatJtem

A co‘ -cnllor,awho has signed off an item, motion or question, and as such
scheduted" on the agenda, may request the Speaker in Council, before
section 45 takes effect, to withdraw the item, motion or question.

A councillor who has moved 3 motion may at any time withdraw it.

A councillor may not speak on a motion after the Council has permitted the

withdrawal of the motion.
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59.3 A councillor who has asked a question may withdraw it at any time before the

question is answered.

60. Absence of councillor who gave notice of an item, motion or question

's“f-

An item, motion or question shall lapse if - T

60.1 The councillor who gave notice of an item, motionaor guestion is absent when
called upon by the Speaker or chairperson off *; comur;itg’;ee t0 move such item,
motion or question, standing in his on&( r name on the ag’enma and

60.2 the councillor has not notified thé Speaker |ﬁ~wr|t|ng of a s:bi?itute to move

61.

f 'Excludmg an item scheduled on the Council agenda, a councillor may not give notice

ofa motlon or question regarding any matter assigned to a committee or the executive

e

mayor, unless - f

61.1 such ”ﬁotlgn has previously been submitted to such committee or the
execut;ve mayor without any response;

61.2 such motion or question is in the form of a reference to such committee or the
executive mayor for consideration and-report;

61.3 such committee or executive mayor has failed to finalise or report on such
matter within a time as specified by council; or

61.4 the Speaker authorised such motion to be included in the agenda.

1T the chairperson of a portfolio committee or the Executive Mayor is of opinion
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62. Recommendation by executive mayor or comrmttee regarded as motion
e P
62.1 Arecommendation contained in a report submntted by the Executlve Mayor or

a committee is considered to have been mo\kd by the Exewt{ve Mavyor or the
chairperson of such committee or: thhlr delegétes, as the case maybe

62.2 A motion referred to in subsection (1) does not need to be seconded

62.3 The Executive Mayor or the chalrperson of the commlttee may exercise his or

her right to speak or replv on such a matter. T \t_
_.. :'-...3_ "3 1'-";“.
i :fa,, {}3.

‘z’ '.-('.

CHAPT/ER’S‘TR-EMOVAI. OF ﬂFFlCE BEARER FROM OFFICE

\.r -" et

.
- L - (':
e, 2 |.\ N

63. Removal of Speaker;\Exebutive Mayor, Deputy Executive Mayor or Chief Whip from

E-47 g

,,:;’{ 53a1 A counciller inay, by wrfften motion addressed to the Speaker, move that the
K K\Speaker, Execuilve lvfayor, Deputy Executive Mayor or Chief Whip be removed
‘&gig,_pfﬁce. l#

63.2 A motleh*to remove from office contemplated in paragraph-(a) subsection1
must b}e seconded by at least 30 (thirty) ene-third-ef-incumbent councillors
present in the meeting,

63.3 A motion to remove from office must contain a summary of the reasons for the
removal, name of the proposed replacing office bearer, and indicate the date
and the time of the special Council meeting {sub-see{31b}{i}); which date may

not be less than -
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63.5

63.6--
g

63.7
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63.3.1 six working days from the date that the motion is submitted to the
Speaker; or

63.3.2 four working days from the date the request is submitted to the
Speaker if the matter is regarded as an urgent matter, in which event
the reasons for urgency must be stated in the request.

The Speaker must, upon receipt of the motion -

63.4.1 forthwith send a copy to the City Manager and the Executive Mayor,

if applicable; and «
PP s

63.4.2 If the motion complies with the rquifénrfgnts set out in this section

and the Structures Act - B s

'.‘«.

(@) convene a special Council meeting on the date and at the time

.m."

(b} inform the. C|ty Manager of the"date, time and venue.
If the Speaker, for whatever reason fails to keonvene the special Council
meeting in terms of subsection (3) ya.t-_hlmqg_e _“v!o,rking day from receipt of the
motion, the City-Manager must"e;mvene the special Council meeting on the
date ,an"d:.at the time set out in the motion and at a venue determined by him

or her.

.

j,"1ﬁﬁ'é*(:i3y Manager, for whatever reason, fails to convene a special Council

meetingginfte_rms of-par__agraph (a) within one working day of the failure by the

Speaker, a person designated by the Provincial Minister must convene the

'special Councﬂ"'meeting on the date and at the time set out in the motion and

ata venue détermined by him or her.

If the Speaker is absent, unavailable, unwilling or unable to chair the special
Councul meeting, the City Manager or a person designated by the Provincial
Minister if the City Manager is absent, unavailable, unwilling or unable, must
preside at the election of an Acting Speaker in accordance with section 36(3)

of the Structures Act.

63.8 The Acting Speaker may only preside over the special Council meeting

concerned.

A 45



63.9

63.10

63.11

63.12

63.13

63.14

63.15

177

Only the motion to remove from office contemplated in subsection (1) may be
dealt with at the special Council meeting.

The City Manager must give notice of the special Council meeting at ieast two
working days prior to the meeting, in the manner contemplated in section 6(4)
and (5).

If the Speaker determines that the special Council meeting is an urgent
meeting, the City Manager must, at least one working day before the meeting,
give written notice as contemplated in section 6(4) and-(5).

If the City Manager accidentally omits to gwe no:tnce to any councillor, such
omission does not invalidate a meetmg

If the person to whom the motion relates, resigns from o‘fﬁce at any time
before the special Council meeting: takes place, the motion- Iapses and the
meeting does not proceed.

The person to whom the motion relates, hh'ési}_re_right and must be allowed the
opportunity during the spei;iél f.tpun_cil meeting'-i&-respond to every allegation
made in the motion. |

If. the person :ﬁmwhom the metlon relates, is not present during the special
Councotumeetmg, th:e Councrl may continue with the proceedings in his or her

absence

GB}&:;W.‘theypersonvt&f-wl';brﬁ the - motion relates, at any time during the special

Counculmeetlng, but ‘before the motion is put to the vote, resigns from office,

3_. 16 1 spec:a i Council meeting is adjourned immediately; and

63.17

63 *16“2 moﬂon lapses;

provudedfhat if the motion concerns the Speaker, the Council must proceed to
elect a(new Speaker.

If the motion is carried, the person to whom the motion relates, is removed
from office with immediate effect and the Council proceeds to elect a new
Speaker, Beputy Executive Mavyor, Deputy Executive Mayor or Chief Whip, as

the case may be.
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63.18 A councillor elected as Speaker, Executive Mayor, Deputy Executive Mayor or

Chief Whip in terms of subsections (11) or (12), serves for the unexpired term

of his or her predecessor.

63.19 If the motion is not carried, no motion forwarding the same allegations may be

Introduction of draft Bylaw

64.1
64.2

64.3

put before the Council until a period of three six months has lapsed, unless the

Council directs otherwise.

A draft Bylaw may only be mtroduced “bv th@*Executive Maym:&
The City Manager must submit a report to the~Execut|ve Mayor,yWrth*hls or her

comments on the content of the draft’ Byﬁawfor ateport and reéommendatuon
to the Council as contemplated in section 39('5) of the Structures Act.

The Executive Mayor must?" rthm 30 days of receiptof a draft Bylaw from the
City Manager, consider it and decide meitherﬁsuppon it with or without

~."'.' 1”
sty

amendmentf" orto reject it. '%j 85

‘~I

After the Executive Mayor has decnded as contemplated in subsection (3), he

or she must Bubmlt a.report to the Councﬂ which sets out the following: —

J";

64.4. 5 1« the reasons why the draft Bylaw is supported with or without
amendments or not supported, as the case may be;

64.4.6 any relevant comments or proposals, which may include proposals for
amendments; and

64.4.7 arecommendation or recommendations.

Approval in principle by Council
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65.1 After considering the report contemplated in section 65(4), the Council must

65.2

decide to either reject the draft Bylaw or to approve it in principle with or
without amendments.
If the Council approves the draft Bylaw, it must be published for public

comment in accordance with section 67.

Publication of draft Bylaw for public comment

66.1

66.2

66.3

The City Manager must, as soon as possible after '¥hé'-,:Council has granted
approval in principle for a Bylaw publish the draft -Bvlaw for public comment.
The comment period must be at least 30 days froms':the date of publication
unless the Council has approved a shortsr period.

Publication for public comment_mtﬁ'be in a manner that allows thepublic the
opportunity to make representations- regarding the proposed Bylaw as
contemplated in sectioq'12(3)(b) of the Systems Act.

Final consideration of draft Bylaw by Councll -

67.1

The City Maﬂager must as soon as possible.after the closing date for public
comment contemplated in section 67, submit a report to the Executive Mavyor

togetherw:th- i =

g TARN 2 copy"oﬁthe draft Bylaw;

67.1. 2 a:copy of'the: spublication contemplated in section 67;

6713 comments recéived from the public; and

'67.2

“'~j-'61 1.4 his orher comments or recommendations.

The, Executivef Mayor must consider the report by the City Manager and must -
67.2.1 i s;ubmlt a report to the Council which sets out the following: —
: (a) an executive summary of the draft Bylaw; and
(b} any relevant comments or proposals.
67.2.2 recommend to the Council to pass the Bylaw with or without
amendments, to postpone the passing of the Bylaw, or to reject the

Bylaw.
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67.3  If the Council rejects the draft Bylaw, a Bylaw of the same substance may not
be introduced until a period of sk« two months from the date of rejection has
lapsed, unless the Council directs otherwise.

67.4  As contemplated in section 14, a supporting vote of a majority of incumbent
councillors is necessary to decide on the passing of a Bylaw.

67.5 The Council may not pass a Bylaw unless all the councillors were given
reasonable notice as contemplated in'section 160(4)(c{ of th‘e Constitution and

section 12(3}(a) of the Systems Act. Vi By,

68.  Publication of Bylaw in Provinclal Gazette ‘

f

When a Bylaw has been passed, it mustll; ;pi]bl%hed in the Pro“vig;ual Gazette in
accordance with section 13 of the System’s Act o

69. Adoption of standard draft Bylaw

e 1-" CHAPTER 10: GENERAL MATTERS
% 5%‘-‘ : L

Tealh ,-

wAANE )‘»,u..»«v
ey ,;f ~
,-

70. Ofﬂclaﬂ"nghages % o
Any person Who speaks at; a me.etmg may use any of the three official languages

P ﬁ

Enghsh ‘Afrikaans and isiXhosa
e,

H—Nehc-eekwefsﬁﬁon (moved to section 41)
&

\nk‘\v\

72. Tools of trade
72.1  Councillors are responsible to always have their tools of trade available and in
a working condition; the official Drakenstein e-mail address must be loaded on
all electronic devices forming part of such tools of trade.
72.2  if atool of trade is lost or stolen, the councillor must report the incident at his
or her nearest SAPS station and provide the Speaker with the case number
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74.

75.
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issued by the SAPS.

72.3 In such event, if found that there was negligence by the councillor, the
allowanee—paid—te the councillor—shall-lapse—and he or she may be held
responsible for the replacement cost of the tool of trade. This provision also
applies where a tool of trade is damaged due to negligence on the part of the
councillor.

72.4 A councillor who attends a meeting must at the tirqe of the meeting be in
possession of his or her electronic device or devices‘-’fg;'%e purpose of —
72.4.1 obtaining access to a virtual meetlng andthe documentatlon supplied

as part of the meeting attended, and

72.4.2 in the case of a physical meetmg, to access‘:hé\ documentation

, Y
supplied as part of the meefmg % ;I,‘:rw/
3 ) /."l TN r'?

Offences
A member of the public who ccmtrayenes the provisions of sect|on 35A commits an
offence and upon conviction shallhe llablem— )
73.1 afineor lmprlsonment or to both’such f' ne ﬁhél’ such imprisonment; and

73.2 a further‘amount éhual to any costs and eXpenses found by the court to have

been incu#ed by thé Municupahty\as,result of such contravention or failure.

i “#., Portfolio CommltteeSfof Drakenstein Municipality, 21 of 2007, promulgated in

t’., -5

@Pﬁovmc:al GaZeite No. 6426 of 16 March 2007 is hereby repealed;

74.2 T:le Bmken&tein Bylaw relating to the Rules of Order Regulating the Conduct
of Meeyngs of the Council of the Municipality of Drakenstein, 2014 published
in provincial Gazette 7291 of 25 July 2014, is hereby repealed.

Short title and commencement
This Bylaw shall be known as the Drakenstein Municipality: Bylaw Relating to the
Conduct of Council and Committee Meetings, 2026 and shall commence on the date

of publication thereof in the Provincial Gazette.
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